MYHUIIUTIAJIBHOE OBPA3OBAHME «KAPTACOKCKMI PAVIOH»
TOMCKAS OBJIACTD

AJIMUHHACTPALIMS KAPTACOKCKOT' O PAMIOHA

INOCTAHOBJIEHHME
18.04.2023 Ne 105

c. Kapracok

O06 yTBepkaeHUU AJIMUHUCTPATUBHOTO PErJIaMEHTa MPEJOCTaBICHHS] MyHUIMIIAIbHON
yeayru «lIpepoctaBnenue nHpopmanuu o6 00beKTax yyeTra u3 peecTpa MyHHUIMIIATbHOTO
MMYILIECTBA»

Bo ucnonnenne Ykasza Ilpesunenra Poccuiickoit ®@enepanuu ot 21.07.2020 N 474 "O
HallMOHAIBHBIX MeNsAx pa3BuTus Poccuiickoit ®Denepanmu Ha mnepuoxa a0 2030 roma",
pykoBoacTBysick denepanbubiM 3akoHOM oT 06.10.2003 N 131-®3 "O06 o6mmx mnpuHIIUIAX
OpraHu3aly MECTHOro camoympasieHus B Poccuiickoit denepanun”, GenepaibHbIM 3aKOHOM OT
27.07.2010 N 210-®3 "OO6 opraHu3ai NpeaoCTaBICHHUS TOCYIaPCTBEHHBIX U MYHUIIUTIAIbHBIX
yeayr", YcraBoM MyHULUMnanbHOro ooOpazoBanus 'Kapracokckuii paiion”,

Anmunuctpanus Kapracokckoro paiioHa mocTaHOBIISIET:

l. YTBepanuTh aIMHUHHCTPATUBHBINA PETJIAMEHT INPEJOCTABICHHUS MYHHMIMNAIBHOW YCIyTH
"IIpenocraBnenue nHpopmanuu o6 0oOBEKTaxX ydera U3 peecTpa MYHHIMIIAIBHOTO MMyIlecTBa',
COINIACHO MPUJIOKEHUIO, K HACTOALIEMY ITOCTaHOBIICHUIO.

2. Ilpu3HaTh yTpaTUBILIUM CUIy OCTaHOBJIeHHE AnMuHUCcTpanuu Kapracokckoro paiiona:

- or 06.03.2018 N 42 "OO6 yTBepkAEHUH aJIMUHUCTPATUBHOIO perjiaMeHTa
npefocTaBleHust  MyHuuunaneHoW  yciyru  "IlpenoctaBienue  cBeaeHUM M3 peecTpa
MYHUIIMTIAJIbHOW COOCTBEHHOCTH MyHUIIMIIaJIbHOTO 00pa3zoBaHus "Kapracokckuil paiion".

3. Hacrosiiiee moctaHoBlIeHHE BCTYMAeT B CHILY CO JHS O(UIMAIBHOTO OMYOJIMKOBAHUS
(oGHapooBaHNsA).

I'maBa Kapracokckoro paiioHa AL
Aeynos

H.H. [onymBaiixo
21809



YTBEPJAEH

MOCTAaHOBJICHUEM AJMUHUCTpAIIUU
Kapracokckoro paitona

ot 18.04.2023 Ne 105
[Ipunoxenue

AJIMMHHCTPATHBHBII PerjiaMeHT NMpPea0oCTABICHUSI MyHUIIMTIAIbHOM YCIyTH
"IIpenocraBiaenue uHpopmanumn 06 00bEeKTaX yuyeTa U3 peecTpa MyYHHIIUNIAJILHOTO
uMyiecra'’

. O01ue moJI0KeHus
[TpenMeT peryaupoBaHuss AJIMHHHCTPATHBHOIO PETIAMEHTA

1.1. AJIMHHHCTPAaTHBHBIM pPETJIAMEHT NPEJOCTABICHUS MYHUIUMNAIBHON  YCIyTH
"[IpenocraBienne uHGOpMauK 00 OOBEKTaX y4yeTa U3 peecTpa MYHHUIMIIAJIHHOIO MMYyIIecTBa'
(manee — AJMHMHHCTpPATHBHBIA periaMeHT) pa3paboTaH B LENSIX TMOBBIIMICHUS KadyecTBa H
JOCTYIIHOCTH TPEAOCTaBICHUS MYHULMIAJIBHOW YCIyrd, ONpENENseT CTaHAapT, CPOKH U
MOCNIE0BATEIbHOCT  JEHCTBUI  (QAMUHUCTPATUBHBIX  MPOLENYp) TMpPH  OCYIIECTBICHHH
MOJTHOMOYHH 10 MpeIoCcTaBICHUI0 nHpopMay 00 00beKTaxX ydeTa U3 peecTpa MyHHIIUTAIEHOTO
MMYIIIECTBAa MyHUIIUIIaIbHOTO 00pa3zoBanus "Kapracokckuii paiion".

Kpyr 3asaBurenei

1.2. 3asgBurensiMM Ha MOJy4YE€HUE MYHMLUNAIBHOW YCIYr'H ABISAIOTCS (nanee - 3asBUTENN)
SBIISTIOTCS (PU3MUECKUE JUIIA, IOPUINYECKUE JTUIA U MHIUBUAYaIbHbIC TIPEAPHHUMATEIH.

1.3. UnTepecsl 3asBUTENEH, YKa3aHHBIX B IIyHKTE 1.2 HaCTOALLETO
AJMUHUCTPATHBHOTO periaMeHTa, MOTYT TPEACTaBIATh aMna, obnaaromue
COOTBETCTBYIOLIMMH MOJTHOMOUYHUSAMH (Aajiee — MPeICTABUTEND).

Il. Cranpaapr npegocTraB/jieHUs MyHHIUNIAIbHON YCIyTH
HaumeHoBaHHe MyHHUIMIIAJIbHON yCJIYTH

2.1. Mynununansnas ycmyra "llpemoctaBneHune uwHpopManuu 00 OOBEKTax ydeTa H3
peecTpa MyHUIIMTIAIIBHOTO UMYIIECTBA" .

HaumenoBanue opraHa nmpeaoCcTaB/Jas0IIero MyHuIMMnmajJdbHYIO yCJIYyry

2.2. MynununanbHas yciyra IIPEIOCTABIISAETCS AnMuHUCTpanuein
Kapracokckoro paiiona (asiee - YIOJTHOMOUSHHBIH OpPraH).

2.3. Ilpum 1npenocTaBIE€HWHM MYHHIMNAIBHONW YCIYyrM  YTOJHOMOYEHHBIA  OpraH
B3aUMOJICUCTBYET C:

2.3.1. denepanbHON HAJIOTOBOM CIIY’)kOOHW B YacTH TOJydeHHUs CBeAeHWW u3 EnuHOoro
roCy1apCTBEHHOI'O PEECTPa IOPUANYECKUX JIMILL, CBEJEHUHN U3 EQMHOro rocy1apcTBEHHOrO peecTpa
WMHUBUAYAJIBHBIX MTPEANPUHUMATENEH;

2.3.2. VHBIMU OpraHaMHU IOCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOI'O CaMOYINpaBJIEHUS,
YIOJIHOMOYEHHBIMM Ha  IPEAOCTAaBICEHHE JOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.12
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTAa.

2.4. B 1OpenocTaBI€HWHM MYHHMIMOAIBHOW yCIYIM MOIYT NIPUHUMAaTb ydacTue
MHOTO()YHKIIMOHAJIbHBIE LEHTPBI MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIUMAIBHBIX YCIIYT
(manmee - M®II) mpu HATUYUU COOTBETCTBYIOIIETO COTJIAIICHHSI O B3auMOACHCTBUU Mex 1y MDI] u



YOTHOMOYEHHBIM OPraHOM, 3aKJIIOYEHHBIM B COOTBETCTBUHU C MOcTaHOBIeHUEM l[IpaButenbcTBa
Poccutickoit ®eneparuu ot 27.09.2011 N 797 (nanee - CornamieHue o B3auMOJICHCTBUN).

M®II, B KOTOpPBIX NMOAAECTCS 3asBJICHUE O NMPEAOCTABICHUM MYHULHUINAIBHON YCIIYI'H, HE
MOTYT IPUHATH pelieHre 00 OTKa3ze B MpHEMe 3asBIICHUS U JOKYMEHTOB M (Win) UH(pOpManuu,
HEOOXOUMBIX JIJISl €€ MIPETOCTABIICHUS.

Pe3y.]'leaT NnmpeaoCraBJICHUA MyHHIIHl'[a.]IBH()ﬁ ydiayru

2.5. Pe3ynpTaTOM IIpEIOCTABICHUS MyHULIUIIAJIbHON YCIYTH SIBJISIETCSL:

2.5.1. Beinucka u3 Peectpa MyHUIIMNIAIIBHOTO MMYIIECTBA MYHHUIIMIIAILHOTO 00pa30BaHUs
"Kapracokckwuii paiion" no ¢popme coriaacHo NpuIIOKeHUIo | kK HacTosmeMy AJIMUHUCTPATHBHOMY
perjameHry;

2.5.2. yBemomsieHMe 00 OTCYTCTBMM CBeleHHH 00 oObekre yuyera B Peectpe
MYHHITUTIAJTLHOTO MMYIIIECTBA MYHUIIUIIAILHOTO oOpa3oBaHus "Kapracokckuii paiton" mo ¢opme
COIIACHO MPUJIOKEHUIO 2 K HACTOSIILIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

2.5.3. pemeHue o0 0TKa3e B MPEAOCTABICHUHA MyHUIIMIAIBLHON YCIyTrH 1o (opMe CorjacHO
IPWIOKEHUIO 3 K HACcTOSIEMY AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

2.6. JIOKyMEHTOM, COZAEp KAIIUM pPElIeHHE O MPEJOCTaBICHHH MYHULIUIIATbHON YCIYTH, HA
OCHOBaHUU KOTOPOTO 3asBUTENIO (IIPEICTABUTENIO) MPEJOCTABISAIOTCA PE3yNlbTaThl, YKa3aHHbIEC B
MyHKTe 2.5 AJIMUHUCTPATHBHOTO periiaMeHTa, SIBIISETCS BBIMKMCKA U3 PeecTpa MyHUIIMTMATBHOTO
UMYIIECTBA Y IOJTHOMOUYEHHOTO OpraHa, cojiepailiias Takie peKBU3UTHI, KAK HOMEp U JaTa.

2.7. Pe3ynbTaThl MyHHUIUIAIBLHOW YCIYTH, YKa3aHHbIE B MyHKTE 2.5 AIMUHUCTPATUBHOTO
perimaMeHTa, MOTYT OBITh  IOJNYYEHBI  IOCPEICTBOM  (pellepalbHONH  roCyJapCTBEHHON
uH(popMalMOHHON cucTeMbl "EAMHBIN MOpTam TroCyJapCTBEHHBIX W MYHUIUNANBHBIX YCIYT
(pynkIuit)" B hopme 37IEKTPOHHOTO JOKYMEHTA, MOINHCAHHOTO YCHJICHHON KBaTH(UIIMPOBAHHON
9JICKTPOHHOM TMOANHUChI0 (manee coorBeTrcTBeHHO - EIII'Y, VYKO3II) pomxHOCTHOro muua,
YIOJTHOMOYEHHOI'O Ha MPUHATHE PEIICHHUS.

Cpok npegocTraBjieHUsi MyHHIMIIAIbHON yCJIYTH

2.8. Cpox mnpenocTaBieHUs MYHHUIMNAIbHOM yCIyrn He JOo/bKeH mpeBbimarh 10
KaJIeHJapHBIX JTHEH CO THS MOCTYIJICHUS 3asiBICHUS O MPEIOCTaBICHUN Y CIIYTH.

OpranoM rocy1apcTBeHHOM BiacTu cyobekTa Poccuiickoit denepariu, OpraHoM MECTHOTO
caMOyTIpaBJIEHUs] MOXET OBITh MPETyCMOTPEHO OKa3aHHE€ MYHHULUNAIBHOW YCIyTH B MHOW CPOK,
HE TPEBBIIAIOIINN YCTaHOBIEHHbIN Npruka3oM MunskoHoMpazsutus Poccum ot 30.08.2011 N 424
"O6 yrBepxknaeHun Ilopsaka BeleHUs OpraHaMM MECTHOTO CAaMOYIPABICHHUS PEEeCcTPOB
MYHUIIMIIAJIBHOTO UMYyIllecTBa".

HopMaTuBHBIe IPaBOBbIE aKThI, PeryJMpYIOLIHe PeI0CTABICHUE
MYHHIHNAJIBHON yCJIYTH

2.10. s nonydyeHus MyHHUIMIAIBHOM YCIIYTH 3asBUTENb (IIPEACTaBUTENb) MIPEACTABISAET
B YTIOJJHOMOYEHHBIM OpraH 3asBJICHHE O INPEAOCTaBICHUMM MYHULUNAIBHOW YCIyTrH (Janee -
3asBIieHUE) 1O (hOpME COTIIACHO MPUIIOKEHHIO 5 K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY
OJTHUM U3 CJIEIYIOLINX CIIOCOOOB MO JUYHOMY YCMOTPEHHIO:

2.10.1. B anexTpoHHO popme nmocpeacrsom EINT'Y:

a) B ciydyae IPEICTaBICHUS 3asBJICHUS M MPUIAraéMblX K HEMY JOKYMEHTOB yKa3aHHBIM
crocoOoM 3asiBUTENb (IIPEICTaBUTEIND), TPOLIEIINI MPOLeaypbl perUCTpallui, HACHTU(DUKAIIUY U
ayTeHTU(UKALIMU C UCTIOIb30BaHUEM (eiepalibHON TOCYAapCTBEHHON NHPOPMAITMOHHONW CUCTEMBI
"Enunas cucrema umeHTH@UKaUM U ayTeHTH(UKAIMU B HH(PpACTPyKType, oOecreunBaromiei
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3auMOJIeHiCTBHE MH()OPMAIIMOHHBIX CHUCTEM, HCIOIb3YyEeMbIX
JUISL IPEJIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT B AJIEKTPOHHOU (opme" (nanee
- ECUA) min MHBIX rocy1apcTBEHHBIX WH(OPMALIMOHHBIX CUCTEM, €CITU TaKHue roCy1apCTBEHHbIE



nH(POPMALIMOHHbIE CHUCTEMbl B ycTaHOBIeHHOM IlpaButensctBoM Poccuiickoit ®epepauuu
nopsiike odecneunBaioT B3ammogelictBue ¢ ECUA, mpu ycinoBum CcOBHAJCHUS CBEACHUH O
¢u3nyeckoM JHIe B yKa3aHHBIX MH(POPMALMOHHBIX CHCTEMax, 3amoyiHAeT (HOpMy YKa3aHHOTO
3asBJICHUS C UCIIOJIb30BAHUEM MHTEPAKTUBHOM (POPMBI B 3JIEKTPOHHOM BUjE, 6€3 HE0O0OXOAUMOCTH
JIOTIOJTHUTEIHHON TIOJIA4H 3asIBJICHUS B KAaKOW-THO0 MHOU (hopMme;

0) 3asBICHME HANpABJSETCSA 3asBUTENEM (NPEACTABUTENEM) BMECTE C MPUKPENICHHBIMU
NEKTPOHHBIMU  JIOKYMEHTaMM, yKa3aHHbBIMM B HOANyHKTax 2 - 3 nyHkra 2.11
AJZIMUHUCTPAaTUBHOIO pErjlaMeHTa. 3asiBJIEHUE IOJNMCHIBACTCS 3asBUTENEM (IIPEICTABUTENIEM),
YIOJHOMOYEHHBIM  Ha  MoAnMcaHue Takoro  3asgBieHus, YKOII 1ubo  ycuneHHoit
HEKBaTU(PULIMPOBAHHOHN 3JIEKTPOHHONW MOJNMCHIO, CEPTU(UKAT KIIF0Ya IIPOBEPKU KOTOPOI co3aaH
U HUCHOJB3yeTcsl B HHEOPACTPYKType, OOecrneynBaomel HHPOPMAIUOHHO-TEXHOIOTHIECKOE
B3aUMOJIeHiCTBME  HMH(OPMAIMOHHBIX  CHCTEM,  HCIOJB3YEMBIX  JUId  I[PENOCTaBICHUS
TOCYJapCTBEHHbIX M MYHUIUNAIBHBIX YCIYI B JJIEKTPOHHOW (opMme, KOTOpas CO3laeTcs |
IIPOBEPSIETCS C HMCIOIb30BAHUEM CPEACTB DJIEKTPOHHOM MOIIMCU U CPEACTB YAOCTOBEPSAIOIIErO
[EHTpa, UMEIONIMX MOJATBEP)KICHHE COOTBETCTBUSI TPEOOBAHUSAM, YCTAHOBJICHHBIM (heaeparbHbIM
OpPraHOM HCIOJHHUTEIbHOM BJIACTH B 00JIaCTH oOecriedeHus Oe30MacHOCTH B COOTBETCTBHM C
yacTbto 5 crathu § @enepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "OO snekTpoHHON noanucu", a
TaKXe MpU HAIMYMU Y BiIaJelbla cepTU(HUKATa KJIoya IPOBEPKU KIItOYa MPOCTON 3IEKTPOHHOM
noanucu (nanee - OII), BbIIaHHOTO €My IpPH JUYHOM IpuemMe B cooTBeTcTBUM ¢ [lpaBunamu
ucrnonb3oBanuss npoctod OIl mpu  oOpamieHHH 3a IOJYyYEHMEM TIOCYAAapCTBEHHBIX U
MYHHMIMIIAJIBHBIX  YCIIYI, YTBEpP)KIEHHbIMU TocTaHoBieHHeM llpaBurtensctBa Poccuiickoii
®enepanuu ot 25.01.2013 N 33, B coorBeTcTBUM ¢ [IpaBunaMu onpeneeHus: BUI0B SJIEKTPOHHOM
MOAINKCH, MHCIIOJIIb30BAaHME KOTOPBIX  JIOMYyCKAaeTcs 1pu  oOpallleHuu 3a [OJIYyYeHHEM
roCylapCTBEHHBIX U MYHMIMIIAJIbHBIX YCIYT, YTBEPXKACHHBIMHU IOcTaHOBIeHNEM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 25.06.2012 N 634 "O Bupax 3J€KTPOHHOM MOANNCH, UCIIOIb30BaHUE
KOTOPBIX JIOIyCKaeTcs MpU OOpallleHUH 3a MOJYYEHHUEM TOCYJapCTBEHHBIX M MYHHIMIIAIbHBIX
yeayr".

2.10.2. Ha GyMa)XHOM HOCHUTEJIe MOCPEICTBOM JIMYHOTO OOpalleHus B YIOJIHOMOYEHHBIN
oprad, B ToM uucie uepe3 M®IL[ B coorBerctBun ¢ CornameHueM O B3aUMOJAEWUCTBUHU, OO
IIOCPEACTBOM IIOYTOBOTO OTIPABIIEHUS C YBEAOMIIEHHUEM O BPYUYECHHUHU.

2.11. C 3anpocoM 0 mpeaocTaBIeHUN MyHULIUIIATbHON YCIIYTU 3asiBUTEIND (IIPEACTAaBUTEND )
CaMOCTOSITENIHO ~ IMPEJOCTaBIAET CIEAYIOUIMEe JOKYMEHTHI, HEOOXOIMMbIe JUIsl OKa3aHus
MYHMIIMIIAJIBHOM YCIIyTU U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUS:

1) 3asBnenue. B ciydae mogaun 3asBieHHs B 3JeKTpoHHOM Gopme nocpencrsom EINTY B
COOTBETCTBUM ¢ TNoAnyHKToM "a" myHkra 2.10.1 AJMHUHHCTPATHBHOIO perilaMeHTa YyKa3aHHOE
3asBJICHUE 3AIOJIHSIETCS yTeM BHECEHHUS COOTBETCTBYIOIIMX CBEJCHUN B MHTEPAKTUBHYIO (OpMY
Ha EIII'Y, 6e3 He00X0IMMOCTH TIPEIOCTaBICHUS B UHOU (hopMme;

2) NOKYMEHT, YJIOCTOBEPSIOMINN JTUYHOCTh 3asBUTENS (MIpeaCcTaBUTeNs) (MpeaoCcTaBiIseTCs
B Cly4ae JIMYHOro oOpalieHusi B YIOJIHOMOYEHHbIN oprad nubo M®ILI). B cinyuae HampaBneHus
3asBieHus mnocpenctsom EIIY  cBemeHuss M3 JOKYMEHTa, YIOCTOBEPSIOLIETO JIMYHOCTD
3aMHTEPECOBAHHOTO JHIAa (DOPMUPYIOTCS MPU TOATBEpXKIACHUU ydeTHoW 3amuicu B ECUA u3
COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM y4EeTHOM 3alMcy U MOTYT OBITh IPOBEPEHBI ITyTEM
HaIpaBJIEHUsl 3allpoca C HCIOJIb30BaHHEM (eaepanbHON TOCYJapCTBEHHONW HH(POPMAIIMOHHOMN
cucreMbl "EnnHasg cucTeMa MEXBEIOMCTBEHHOIO JJIEKTPOHHOIO B3auMOAEWUCTBUA" (nasee -
CMD3B);

3) IOKYMEHT, MOJTBEPXAAIOUINIA MOJTHOMOYMS TPEACTaBUTENS ACUCTBOBATH OT MMEHHU
3asiBUTENIS - B CIIy4yae, €CJIH 3asBJICHHE MM0AAETCs IPEICTaBUTEIIEM.

B cnyuae HampasineHus 3asBiueHus nocpenctsoM EIIIY cBenenus U3 JOKyMEHTa,
YIOCTOBEPSAIOLIEr0 JIMYHOCTh 3asBUTENs (IpelncTaBuTelsisa) (GOpMUPYIOTCS NMPU MOATBEPKICHUH
yuetHoM 3anucu B ECHMA u3 cocraBa cOOTBETCTBYIOUIMX JAHHBIX YKa3aHHOH yYETHOM 3allMCH U
MOTyT OBITb MPOBEPEHBl MyTEM HANpPAaBIEHUS 3alpoca C HCIOJIb30BAaHUEM CHCTEMBI
MEXBEJTOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMO/IEHCTBUS.



[Tpu o6pamenun nocpenactsom EINI'Y yka3aHHBIM JOKYMEHT, BBIIAHHBIN:

a) opranumzamuer, yaocroBepsercs YKOII mnpaBoMOYHOTO TOJDKHOCTHOTO — JIMIIA
OpraHu3aluy;

0) ¢usnueckum aurom, - YKIII HoTapuyca, ¢ npunoxkenrem ¢aiina otkperuieHHon YKOII
B (hopmare sig.

2.12. C 3asBneHueM 3asaBUTENb (IIPEACTaBUTENb) BIIPAaBE MPEICTABUTH IO COOCTBEHHOMU
MHUIMATUBE, TaK KakK OHHU [OJUIekaT IPEJICTaBICHUIO B paMKaX MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJICUCTBUSA, CIEAYIOIIUE JIOKYMEHTBHI, HEOOXOIUMbIC JIsl OKa3aHUS
MYHULIMTNIAJBbHOW YCIIYTHU:

1) Beimucka u3 EQuMHOro rocyaapcTBEHHOro peectpa IOpUAMYECKUX JIHIL O IOPUINYECKOM
JIMLIE, ABJIAIOIEMCS 3asBUTEIIEM (IIPEICTABUTEIIEM);

2) BbiucKa U3 EAMHOro rocy1apcTBEHHOTO peecTpa MHAWBUIYaTbHBIX IPEeIIPUHUMATENESH
00 MHAMBUAYAJILHOM NPEIIPUHUMATEINE, SBISIOLIEMCS 3asBUTENEM (IIPEICTABUTEIIEM).

2.13. JlokymeHTBI, mpuiaraeMmble 3asBUTeNeM (IIPEICTAaBUTEIEM) K 3asBJICHHUIO,
IpeJCTaBIsIeMbIe B AJIEKTPOHHON (hopMe, HAPABIIAIOTCS B CIEAYIOMUX (opMaTax:

1) xml - @i TOKYMEHTOB, B OTHOILICHUH KOTOPBIX YTBEPKACHBI GOPMBI M TPEOOBAHUS IO
(OpMHPOBAHUIO AIIEKTPOHHBIX JOKYMEHTOB B BUJe (paiiiioB B popmare xml;

2) doc, docx - a71st TOKYMEHTOB C TEKCTOBBIM COJICPKaHHEM, HE BKIIIOYAIOLIMM (BOPMYJIBI;

3) pdf, jpg, jpeg, png, bmp - wis TOKYMEHTOB ¢ TEKCTOBBIM COJCP)KAHHEM, B TOM YHCIIC
BKItOUaronmx Gopmynsl u (W) rpaduueckue H300paxeHHs, a TakkKe JOKYMEHTOB C
rpadu4ecKuM COoepKaHUEM;

4) zip, rar, 7Z - i CKaThIX JOKYMEHTOB B OJIMH (haii,

5) sig - s otkperuienHon YKOIIT.

B cnyuae, ecnu opuruHanbl JAOKYMEHTOB, MPUJIAraéMbIX K 3asSBICHHUIO, BBIAAHBI U
NOJIMUCAaHbl OPraHOM TOCYJApCTBEHHOW BJIACTU WJIM OPraHOM MECTHOI'O CAaMOYIpAaBICHUS Ha
OyMa)XHOM HOcCHUTeNe, aomyckaerca (OPMHUPOBAHHME TaKUX JAOKYMEHTOB, MPEICTABISIEMBIX B
DIIEKTPOHHOM (opMe, IyTeM CKaHUPOBAHHUA HEMOCPEJACTBEHHO C OpUTHMHANAa JOKYMEHTa
(ucnosb30BaHME KOMMN HE JOMYCKAETCs), KOTOPOE OCYIIECTBISIETCS C COXPAaHEHUEM OpHUEHTAlUU
opuruHana nokymeHtra B paspemieHun 300 - 500 dpi (macmrad 1:1) m Bcex ayTeHTHYHBIX
NPU3HAKOB MOUIMHHOCTH (rpaduyeckoil MOANUCH JuIa, Me4aTd, YIJoBOro IuTamma OyiaHka), ¢
HCIIOJIb30BaHUEM CIIEAYIOIIUX PEKUMOB:

1) "uepHo-Genplii" (MPU OTCYTCTBUHM B JOKYMEHTE IpauuyecKux H300pakeHHH M (Min)
IIBETHOT'O TEKCTA);

2) "oTrTeHKH ceporo" (IIpU HAIMYMU B JOKYMEHTE rpauuecKux M300paxKeHUH, OTIIMYHBIX
OT LIBETHOTO IpapuuecKoro u300paxeHus);

3) "uBeTHO" UMM "pex)UM MONTHOHN 1BeTonepenayn” (Mpu HATUYUU B JOKYMEHTE [IBETHBIX
rpaduueckux n300pakeHni 1100 IBETHOTO TEKCTA);

KonnyectBo (haitioB 1OMKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB, KaKIbIH M3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (UJK) TpaduuecKkyro HHPOPMAIIHIO.

JIOKyMeHTBI, ITpuilaraeMble 3asBUTENEM (IIPEJCTaBUTENIEM) K 3asBICHHIO, IPE/ICTaBIsIEMbIe
B JJIEKTPOHHOU (opme, NOKHBI 0OecreynBaTh BO3ZMOXKHOCTh MACHTU(DUIIMPOBATH JTOKYMEHT M
KOJIMYECTBO JIMCTOB B JOKYMEHTE.

2.14. B uensx mpeaoCTaBIICHUs] MYHHUIIUTIATBHOW YCIYTHd 3asBUTENIO (MPEICTABUTEIIO)
obecnieunBaercss B M®L| noctyn x EIII'Y B cooTBeTcTBHM ¢ mocTaHOBieHueM IIpaBuTenbcTBa
Poccuiickoit @enepanuu ot 22.12.2012 N 1376 "O6 yrBepxkaenun IIpaBus opranuzanuu
NEeSITeIbHOCTH  MHOTO(QYHKLIMOHAJBHBIX  IIEHTPOB  MPEJOCTaBIECHUS TOCYJapCTBEHHBIX H
MYHUILIMTIAJIbHBIX YCIyT".

HcuyepnbiBarouuii nepedyeHb OCHOBAHUH I 0TKA3a B IpueMe
AOKYMEHTOB, HEO0XOIMMBbIX 15l IPEJOCTABJICHUS
MYHHUIUIIAJTbHON YCJIYIH



2.15. OcHOBaHUSIMH IJIsl OTKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIMMBIX
11 IPEAOCTABICHHS] MyHULIIMIAIBHON YCIYTH, SIBIISIFOTCSA:

2.15.1. nmpexacraBieHUE HEMOJIHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOJUMBIX IS
IIPEOCTAaBIICHUS YCIIYTH;

2.15.2. mpencTaBieHHbIE JOKYMEHTHI YTPAaTHJIA CHIYy Ha MOMEHT OOpaimieHHs 3a yCcIyrou
(1OKyMEeHT,  YAOCTOBEpSIIOIUMH  JMYHOCTh  3asBUTENA  (IIPEICTaBUTENsA);  JOKYMEHT,
YIIOCTOBEPSIONINI TOJTHOMOYHS TPEACTaBUTENs, B Cilay4ae OOpalleHus 3a IpeloCTaBICHUEM
YCIIYTH YKa3aHHBIM JIULIOM);

2.15.3. mpexacraBieHHbIE JOKYMEHTBI COJEP)KAT IMOAYUCTKHA M MCIPABICHUS] TEKCTa, HE
3aBEpPEHHbIE B IIOPsI/IKE, YCTAHOBICHHOM 3aKOHO1aTeabcTBOM Poccuiickoit deneparuu;

2.15.4. mpencraBieHHBIE B 3JEKTPOHHOH (hopMe JOKYMEHTBHI COAEP)KAT IMOBPEKICHUS,
HaJIMYME KOTOPBIX HE MO3BOJSET B IIOJHOM OOBEME HCIOJIb30BaTh MH(POPMALUIO M CBEIEHUS,
cojiep Kalrecs B JOKYMEHTaX Uil IPEAOCTaBICHHS YCIYTH;

2.15.5. HecoOumoieHNEe YCTaHOBIEHHBIX cTaTthel 11 denepanbpHoro 3akona ot 06.04.2011 N
63-®3 "OO6 snexkrpoHHON moanucu" yciaoBUW mpusHaHus AeiicTBuTenbHOCcTH YKDOII, xotopoi
MOJIIMCAH JOKYMEHT, TOATBEPKAAIOIIUI TOJIHOMOYHS IPEACTaBUTENS;

2.15.6. nonaya 3asABJIE€HUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABIEHUS YCIYTH, B
3JIEKTPOHHOM (pOopMe ¢ HapYIICHUEM YCTaHOBJIEHHBIX TpeOOBaHUM;

2.15.7. HemoHOE 3amoJTHEHHE MoJIel B (hopMe 3asBIICHUS, B TOM YHCJIC B HHTCPAKTUBHOM
dbopme 3asBnenus Ha EIIT'Y.

2.16. Pemenne o0 oTka3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTABICHHS
MYHULMOAIBHOW — yClIyrH, 1o  (opMe corjacHO MNPWIOKEHHIO 4 K  HacTosALIeMY
AIMHHHCTPAaTUBHOMY PETJIAMEHTY HAIPABISIETCS B JTMYHBIA KaOMHET 3assBUTENS (TIPEICTaBUTEIIS)
Ha EII['Y He no3aHee nepBoro pabovero AHsl, CIEAYIOLIETO 3a JHEM MOAauy 3asiBICHUS.

2.17. Otka3 B mpueMe JOKyMEHTOB, HEOOXOIUMBIX JUIS TPEAOCTABICHHUS MYHHIIUTIAIBHON
yCIYrd, He TMpensaTcTBYeT IOBTOPHOMY OOpalleHHI0 3asBUTEN  (NpEeACTaBUTENS) 32
MPEOCTaBICHUEM MYHUIIUTIAILHOW YCITYTH.

I/Icqeprlbmalonmﬁ MmepeICHb OCHOBaHHUM 1J15 NMPUOCTAHOBJICHUS
npeaocCTaBJICHUA MyHI/IHI/IHaJIbHOﬁ YCIayru ujm oTKkasa
B [IpeaoCTaBJICHUHA MyHI/[IlI/[HaJILHOi/i yYaiyru

2.18. OcHoBaHMs Ui TIPUOCTAHOBJICHUS TIPEJIOCTABICHUS MYHHIUMAIBHOW YCIYTH
3aKkoHoarenbCcTBOM Pocculickoii denepanuu He MPETyCMOTPEHBI.

2.19. OcHoBanueM /id OTKa3a B MPEJOCTAaBICHUM MYHHUIMIAJIBLHOW YCIYTH SBISIETCA
POTUBOPEYNE JIOKYMEHTOB (CBEAEHUH), MOJIyUYEHHBIX C HMCIIOJIb30BAHUEM MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO  B3aUMOJACWUCTBUS,  NPEJACTABICHHBIM  3asBUTENeM  (MIPEACTaBUTEIIEM)
JOKYMEHTaM (CBEJICHUSIM).

Pasmep nuarsl, B3uMaeMoii ¢ 3asBuTes (IPeACTABUTEJI)
NP NPEAOCTABJICHNH MYHHIMIIAJBHON yCIyIH,
U C1oco0bI ee B3UMAHMS

20. TlpegocraBieHre MyHUITUTAIBHON YCIIYTH OCYIIECTBIISIETCS OECILIIATHO.
Cpoxk ¥ nopsiIoK perucTpauuy 3anpoca 3asiBuTe/is (mpeacraBureisi)
0 NPeIOCTABJICHUM MYHULMIIAJIbHOMN YCJIYITH, B TOM YHCJIe

B JJIEKTPOHHOM popMme

2.21. Peructpanus HampaBJI€HHOT'O 3asBUTENEM (IIpEICTaBUTENIEM) 3asBICHUS crioco0amu,
ykazaHHbIMM B IyHKTax 2.10.1 m 2.10.2 AAMMHHMCTPaTUBHOIO PETIAMEHTa B YIIOJIHOMOUYEHHOM



opraHe ocymiecTsisiercss He mo3nHee | (ogHOro) pabGouero IHs, CIEAYIOLIETO 3a JHEM €ro
HOCTYIUIEHUS.

2.22. B cnyuyae HampaBieHMsI 3asBUTENEM (IIPEICTaBUTENIEM) 3asBIEHUS criocodamy,
ykazaHHbIMH B yHKTaX 2.10.1 u 2.10.2 AIMHHUCTPAaTUBHOTO perjlaMeHTa BHE pabo4yero BpeMeH!
YHOIHOMOYEHHOTO OpraHa Ju0o0 B BBIXOIHOW, HEpaOOUuuil Mpa3qHUYHBIN JI€Hb, THEM MOTyYCHHUS
3asBIeHUA cunuTaercs | (mepBblid) pabounii AeHb, CIEIYIOIUI 3a THEM €ro HalpaBJIeHus.

TpeOoBaHMsl K MOMeNIEHUSIM, B KOTOPBIX NPEI0CTABJISIETCS
MYHUIIUNIAJIbHAS yCJIyra

2.23. AIMUHUCTpPAaTUBHBIE 3aHMsI, B KOTOPBIX MPEJOCTABISAETCS MyHULIMIIANbHAS yCIyra,
JIOJDKHBI 00ecrieunBaTh y100HbIe U KOM(OPTHBIE YCIIOBUS JUIs 3asiBUTENEH (IpeicTaBUTENeH).

MecTomnonoxeHe aAMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYILECTBISETCS IPUEM
3asBJICHUN U JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEAOCTABICHHUSI MyHULIMIIAIbHON YCIYIH, a TAKXKe
BbIJIa4a Pe3yJIbTaTOB MPEAOCTABICHHUS MYHHUIMIIATBHON YCIYTH, JODKHBI 00€CIeUnBaTh yI00CTBO
JUIs TpaXJaH C TOYKM 3PEHUs MEIIeXOAHOM OCTYMHOCTH OT OCTaHOBOK OOILECTBEHHOIO
TpaHCIOPTA.

B cnyuae, ecnu umeercs BO3MOXXKHOCTb OpPTraHU3allMM CTOSHKHU (IApPKOBKH) BO3J€ 3JaHUs
(cTpoeHus1), B KOTOpPOM pa3MEIIEHO IOMELIEHWE MpHeMa M  BbIJAYM  JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSHKA (MAPKOBKA) Ui JIMYHOI'O aBTOMOOMJIBHOTO TpPAHCIOpPTa 3asiBUTENCH
(mpeacraBureneil). 3a Moab30BaHUE CTOSHKOM (ITApKOBKOM) C 3asBUTENEH (IIpeicTaBUTENel) mara
HE B3UMAaeTCsl.

Jis mapkoBKM CHELMAJIbHBIX ABTOTPAHCHOPTHBIX CPEJCTB HHBAIMJIOB HA CTOSHKE
(mapkoBke) BbiaensieTcss He meHee 10% MecT (HO HE MEHee OJHOrO MecTa) A OecriiaTHOM
NAapKOBKU TPAaHCIOPTHBIX CPEICTB, ynpasisieMblx nHBanuaamu I, II rpynm, a taxke nHBanumamu
Il rpynnel B mopsiake, ycraHoBieHHOM IIpaButensctBom Poccuiickoit ®enepauuu, u
TPAHCIIOPTHBIX CPEJICTB, NEPEBO3AIIUX TAKUX UHBAJIUOB U (WIH) A€TEH-UHBAINIOB.

B nensax obecnedenus 6ecrpensaTCTBEHHOTO JI0CTYTa 3asgBUTeNed (MpeacTaBuTeNneil), B ToM
yHCclie MEepeABUTAONIMXCSl HA WHBAJTUAHBIX KOJIICKAaX, BXOJ B 3/1aHHE M MOMEUICHMs, B KOTOPBIX
IPEOCTABIISAETCS MyHULIMTIAIBHAS YCIIyra, 000pyAYIOTCS MaHAyCaMH, MOPYYHIMHU, TAKTUIbHBIMU
(KOHTpACTHBIMU) MPEAYNPEKIAIOIIMMH 3JIEMEHTaMU, HHBIMU CIIEUAIbHBIMU IPUCIIOCOOJICHUAMH,
NO3BOJISIOIIMMU  00€CIeYnTh OeCHpensTCTBEHHBIH JOCTYN W MEpeJBH)KEHUE HWHBAIUAOB, B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit @enepanuy 0 CONMAIBHON 3aIATE NHBAJINIOB.

[lenTpanpHblii BXOA B 37aHHE YTIOJIHOMOYEHHOIO OpraHa JOJDKEH ObITh 00O0pyHOBaH
nH(pOpMaIMOHHON TaOIUYKOM (BBIBECKOH ), coiepkaiei nHpopmaIuio:

HAauMEHOBAHHUE;

MECTOHAXO0XIEHHUE U IOPUINYECKUI a/Ipec;

peKuM paboThI;

rpaduk npuema;

HOMepa TeNe(OHOB JIIsl CIIPABOK.

[Tomemienusi, B  KOTOPHIX MPENOCTABISAETCS MYHUIUMNAIbHAS  yCIyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3HIEMUOJIOTHYECKUM TIPaBUIIaM U HOPMATHBAM.

[TomenieHus1, B KOTOPBIX MPEAOCTABISIETCS MyHUIMITAIbHAS YCIyTra, OCHAIIAl0TCS:

IIPOTUBONOXKAPHON CUCTEMOM U CPEICTBAMU NOKAPOTYILIEHUS

CHUCTEMOM OIOBEIIEHUS O BOSHUKHOBEHNHN YPE3BBIYANHON CUTYalUH;

CpEICTBAaMH OKa3aHUs NEPBOM MEIULIMHCKON TTOMOIIIH;

TyaJleTHBIMU KOMHATaMH JUIs IOCETUTENEH.

3an oxugaHug 3asBUTENEH (IIpeacTaBuUTeNel) 000pyayeTcs CTYNbSIMH, CKaMbSMHU,
KOJIMYECTBO KOTOPBIX OMpeenseTcss UCXOoAs U3 (PaKTUUECKON Harpy3Ku M BO3MOXHOCTEH AJI UX
pasMeleHHs B TOMEIIEHUH, a TakKe HHPOPMALMOHHBIMU CTEHIAMH.



TexkcTbl MaTepualioB, pa3MeIIEHHBIX HAa HH()OPMAIIMOHHOM CTEHJE, MeYaTaloTcs yJ00HBIM
Ui uTeHus mpudTom, 0e3 HCTpaBiIeHU, ¢ BblACIEHHEM Hanboee BaXKHBIX MECT IMOJIYKUPHBIM
mpupTOM.

MecTta ayia 3amojiHEHUs 3asBICHUA OOOpPYIYIOTCS CTYJbSMHU, CTOJIaMU (CTOMKaMmm),
OnaHKaMH¥ 3asBJICHUNA, TUCbMEHHBIMH MPHUHAUICKHOCTSIMH.

Mecta mnpuema 3asBuTenedl (mpeacraButesneil) o0opyayroTcs HHGOPMAIMOHHBIMU
TabIMYKaMu (BBIBECKAMH) C YKA3aHUEM:

HOMepa KaOMHeTa 1 HauMEHOBaHUs OT/IeNa;

(bamuuM, UMEHH W OT4ecTBa (IOCJenHee - MPU HAJIUYMHU), JODKHOCTH OTBETCTBEHHOTO
JIMLA 32 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBuTesel (peacTaBuTeNnei).

PaGouee mMecTo KaKIOro OTBETCTBEHHOIO JHUIA 3a MPUEM JOKYMEHTOB, JOJDKHO OBITH
000pYZOBaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOIUMBIM
nH(OPMALIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM YCTPOMCTBOM (MPUHTEPOM) M KOMHUPYIOIIUM
YCTPOHCTBOM.

JIumo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJBHYIO TaOJIMUYKY C
yKazaHueM (haMuiiiu, MMEHH, OTYEeCTBa (ITOCIIEAHEE - IPU HAIMYUN) U JOJHKHOCTH.

[Ipu npexocTaBieHH MyHUIMITATEHOM YCIYTH UHBAIHUIAaM 00ECIICUNBAIOTCS:

BO3MOXXHOCTh O€CIIPEIISITCTBEHHOTO JIOCTyNa K OOBEKTYy (31aHWi0, TIOMEUICHHUIO), B
KOTOPOM IPEAO0CTABIIAECTCS MyHULIMTTAJIbHAS YCIIYTa;

BO3MOXXHOCTh ~ CAMOCTOSITEJIbHOTO ~ MEPEABM)KEHUS [0 TEPPUTOPUM, Ha KOTOpPOH
pPACIOJIOKEHBI 3/1aHUSI U MOMEILIEHUs, B KOTOPBIX MPEJOCTABISIETCS MYHULMNAIbHAS ycllyra, a
TaK)Xe BXOJ]a B TaKh€ OOBEKTHI U BBIX0Jla U3 HUX, I1OCAJIKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU
13 HEro, B TOM YHUCJIE C UCNOJIb30BaHUEM Kpecaa-KOJISCKU;

COINIPOBOXACHUE WHBAJIUJOB, HMMEIOIIUX CTOWKHE paccTpoicTBAa (YHKUMU 3pEHUs U
CaMOCTOATENILHOIO MEPEBUKEHNUS;

Ha/IJIeKaIIee pa3MeneHrne 000pyIoBaHus U HOCUTENeH mH(pOpMaIi, He0OOXOIMMBIX IS
obecriedeHns: OeCHpPEensATCTBEHHOro0 JO0CTyNa MHBAIMJOB 3/aHUSAM U IOMEIIEHUSM, B KOTOPBIX
MIPEIOCTABIIAETCS MYHULIUIIATIbHAS YCIyTra, U K MyHULUIAIBHOM YCIIyTre ¢ y4eTOM OTpaHUYEeHUN X
KHU3HEIEATEIBHOCTH;

ny6nupoBaHue HEOOXOOUMOW /Jii MHBAJIUAOB 3BYKOBOM M 3pUTENbHOM HMH(OpMalMH, a
TaKXke HaJanuced, 3HAKOB M MHOM TeKCTOBOM M rpaduueckoil HHPOpMAIMK 3HAKaMH,
BBITIOJTHEHHBIMU pelibe(hHO-ToueYHbIM HipudTOoM bpaiins;

JIOMYCK CypAONEepeBOIUMKa U TU(IOCYPAONIEPEBOIUHKA;

JOMYCK  COOAKMU-TIPOBOJAHMKA TPU HAIMYUU JIOKYMEHTa, MOJITBEP)KJAIOLIEro ee
crienuanbHoe O0ydeHHe, Ha OOBEKTHl (3[aHMs, TMOMELIEHMs), B KOTOPBIX MPEJOCTaBIAIOTCS
MYHMIIMIIATIBHBIE YCIYTH;

OKa3aHMe MHBAJIUAAM IOMOILM B MPEOJIOJIEHUHM OaphepoB, MEMIAIONUINX MOJYyYEHHI0O HMHU
rOCy/IapCTBEHHBIX U MyHHUIMIAJIBHBIX YCIYT HApaBHE C IPYTUMHU JIULAMHU.

Ioka3aTen JOCTYNHOCTH M KAa4eCTBAa MYHHMUIMIIAJBHOMN yCIyrd

2.24. OCHOBHBIMH IOKA3aTEISIMU JTOCTYITHOCTH INPEJOCTABICHHUS] MyHUIUIIAIBHON yCIyTH
SBJISIFOTCSL:

2.24.1. HanmuyMe TMOJHOM M TOHATHOW HHGQOpPMALKMKU O TMOpsSAKEe, CpPOKaXx U XOfe
MIPEOCTaBICHUS] MyHUIIUIIANBHON ycayru B cet "MHTepHeT", cpecTBaX MacCOBOM HH(pOpMaInu;

2.24.2.  [MOCTYHMHOCTh  DJIEKTPOHHBIX  (GOpPM  JOKYMEHTOB, HEOOXOOUMBIX  JUIS
[IPEAO0CTABIICHUS] MYHULIUIIAJIBHON YCIIYTH;

2.24.3. BO3MOXHOCTb IIOAAYM 3asBJICHUSA HA I[OJYYECHUE MYHULUNAIBHON YCIYyrd M
JOKYMEHTOB B 3JIEKTPOHHOM (hopme;

2.24.4. npenocTaBlieHHE MYHUUMIIAJBHOM YCIYrM B COOTBETCTBUM C BAapHUaHTOM
MIPEAOCTABIICHUs] MYHULIMIIAIIBHON YCIIYTH;



2.24.5. ynob6ctBO MHMDOPMHUPOBAHUS 3assBUTENs (IIPEICTABUTENSI) O XOJ€ MPEAOCTABICHHUS
MYHULIMNIAJIBHOW YCIYTH, a TaKXKe TIOIY4YeHHs] pe3ysibTaTa IpPeJOCTaBICHUS MYHHUIIMIAIbLHOU
YCIIyTH;

2.24.6. BO3MOXXHOCTb TIOJY4CHHs 3asBUTENeM (NIPEACTABUTEIIEM) YBEIOMIICHHH O
IIPEAOCTABICHUHA MYHULIUIIAILHON ycayru ¢ nomoltusto EINTY;

2.24.7. BO3MOXXHOCTb TOJydeHHsI HH(DOPMAIIMK O XOJ€ MPEIOCTABICHUS MYHUIIMITAIIBHON
yCIIyTH, B TOM 4HCJI€ C UCIIoyIb30oBaHueM ceTd "MHTepHer".

2.25. OCHOBHBIMM IIOKa3aTEeJSIMA KauyecTBa MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTU
ABJISIOTCA:

2.25.1. cBOEBPEMEHHOCTh MPEAOCTABICHUS MYHUIIMIAIBLHONW YCIYTH B COOTBETCTBHM CO
CTaHJApTOM €€  IPEAOCTaBICHMS, YCTAHOBJIEHHBIM  HACTOSIIIMM  AJMHHHCTPATUBHBIM
perjJamMeHToM.

2.25.2. MwuHUMaIbHO BO3MOXXHO€ KOJHMYECTBO B3aUMOJCUCTBUN TIpakJaHHHA C
JOJKHOCTHBIMHU JIMIIAMH, YYACTBYIOIIUMHU B MIPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

2.25.3. OrcyrcTBHEe 0OOCHOBAHHBIX XaJl00 Ha IedcTBUs (Oe3aeiicTBUE) COTPYAHUKOB U MX
HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOILIEHHE K 3asBUTENSM (IIPEICTABUTEISIM).

2.25.4. OTcyTcTBHE HaApyLIEHUWW YCTAHOBJIEHHBIX CPOKOB B IPOIIECCE MPEIOCTABICHUS
MYHHIIMIIATBHOU YCITYTH.

2.25.5. OrcyrcTBHe 3asBICHUN 00 OCMAapUBaHWW peIIeHWH, neiicTBuil (Oe3neicTBHs)
YIOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI, NPUHUMAeMbIX (COBEPIIECHHBIX) MpPH
IPEOCTABIEHUN MYHUIUNAIBHON YCIyTd, MO MTOraM pPAacCMOTPEHMSI KOTOPBIX BBIHECEHBI
pemieHuss 00 yOOBJIETBOPEHMM (YACTMYHOM  YJOBIIETBOPEHUHU) TpeOOBaHHM  3asBHUTENCH
(nmpencraBureneil).

HHble TpedoBaHMA K NPEAOCTABICHUIO MYHUIIUNIAJBHON YCIYTH

2.26. Ycnyru, SBISIOMMAECS OOS3aTENbHBIMA M HEOOXOTUMBIMHU JUIsl TIPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, OTCYTCTBYIOT.

2.27. HpOpMaLIMOHHBIE CUCTEMBI, UCIOIB3yEMbIE JUIS MPEIOCTABICHNS MYHHUIIUTIAIbHON
YCIIYTH, HE IPEyCMOTPEHBI.

I11. CocTas, noc;1e10BaTe/IbHOCTH U CPOKH BBITIOJHEHUS a[IMUHUCTPATUBHBIX
npouenyp (aeiicTBuii), Tpe00OBaHUS K MOPSIAKY UX BBINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH
BBINOJIHEHHS AAMUHUCTPATHBHBIX NPOLEAYP B FJIEKTPOHHOI dopMme, a TaKxke
0COOEHHOCTH BBINOJHEHUS A[IMUHUCTPATHBHBIX MPOIEYP
B MHOTO()YHKIHOHAJIBHBIX I[eHTPax

HcuepnbiBaomuii nepevyeHb aAMMHUCTPATHBHBIX MPOLEAYP

3.1. IlpemocraBieHre MYHUIUNAIBHONW YCIyrH BKJIIOYaeT B ce0s  cleayrolme
aJMUHHCTPATUBHBIE TPOLIEAYPBHI:

1) npuem u mpoBepKa KOMIUIEKTHOCTH JOKYMEHTOB Ha HAJIMYME/OTCYTCTBHE OCHOBAHUI
JUIS OTKa3a B IPUEME JOKYMEHTOB:

a) MpOBEpKa HANpaBJICHHOTO 3asBUTENIEM (IIPEICTABUTENEM) 3asBICHHUS U JOKYMEHTOB,
MPEJICTaBICHHBIX ISl TOJIyY€HHUS MyHULIUTIATbHOW YCITyTH;

0) HampaBJeHHME 3asgBUTENIO (MPEJICTABUTENIO) YBEJAOMIIEHHS O IpHEMe 3asBICHHUS K
pPAcCMOTPEHHIO MO0 OTKa3a B IpUEME 3asBJIECHUS K PACCMOTPEHHUIO ¢ 0OOCHOBaHMEM OTKa3a IO
(dopme cornacHo MPUIIOKEHUIO 4 K HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

2) ToNlyueHHE CBEACHMH MOCPEACTBOM  MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aMMOJEICTBHS, B TOM UUCIIE ¢ ucnoap3oBanuemM CMOB:

a) HallpaBJICHHE MEXXBEJOMCTBEHHBIX 3allPOCOB B OPTaHbl U OpraHU3aluy;
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0) moxydYeHHE OTBETOB Ha MEXBEIOMCTBEHHBIC 3alpochl, (OPMHUPOBAHUE IOJHOTO
KOMIIJIEKTa IOKYMEHTOB;

3) paccMOTpeHue JOKYMEHTOB U CBEJCHUI:

a) MpoBepKa COOTBETCTBUS JIOKYMEHTOB M CBEACHHH TpeOOBAaHMAM HOPMAaTHBHBIX
MIPABOBBIX AKTOB MPEAOCTABICHUS MyHUITUIIAIHON YCITYTH;

4) IpUHATHE PEIICHNS O MPEAOCTABICHIH MYHHIUIAIEHON YCIYTH:

a) MPUHSATHE PEIICHHs O MPEJIOCTABICHUN WM OTKa3€ B MPEJOCTABICHUN MYHUIUIIAIHLHON
YCIYTH C HallpaBJICHUEM 3asBUTEIIO (IIPEACTaBUTEINI0) COOTBETCTBYIOIIETO YBEIOMIICHUS;

0) HampaBleHHME 3asABUTENIO (IPEICTABUTEINIO) pe3yibTaTa MYHHIUNAIBHOW YCIIYTH,
MOJINMCAHHOTO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM Y IOJTHOMOYEHHOTO OPraHa;

5) BbIIa4a pe3ynbrara (He3aBUCUMO OT BBIOOpA 3asBUTEINS (IIPEICTABUTEIS):

a) peructpanys pe3yabTraTa IpeaoCTaBICHISI MyHUIUIIAIEHON YCIYTH.

3.2. Onucanue aJMHUHUACTPATHUBHBIX HPOIENYp MPEIOCTABICHUS MYHUIUIIAIBHOU YCIyTH
NPEICTABICHO B MPWIOKEHUH 7 K HACTOSIIEMY A IMHUHUCTPATUBHOMY PETIIAMEHTY.

Ilepeyenb aIMHUHHUCTPATUBHBIX MPOUEAYP (AeHCTBUIA) PHU MPEIOCTABICHNH
MYHHUIUIIAJTBHOM YCJIYIH B 3JIEKTPOHHOMH (popme

3.3. Ilpu mpenocTaBieHUH MYHHIMIIATBHON YCIYIH B DJEKTPOHHOH (opMe 3asBUTEIIO
(IpencTaBUTEI0) 00CCTICUHBAIOTCS :

noJTy4eHrne MHPOPMALIUH O TIOPSIIKE U CPOKAX MPENOCTABICHUS MYHUITUIIAIBLHON YCIIyTH;

(bopMHUpOBaHUE 3asBICHUS;

IpUEeM W pETUCTpanus YTOJTHOMOYCHHBIM OpPIraHOM 3asBICHHS W HHBIX JIOKyMEHTOB,
HEOOXOUMBIX JUTSI TPEIOCTABJICHUSI MYHHIIUITAIBHON YCIIyTH;

MOJTyYeHHE Pe3yJIbTaTa MPeI0CTaBICHUSI MYHUIIMITATBHON YCITyTH;

MOJTyYCHUE CBEJICHUI O XOJIC PACCMOTPECHHUSI 3asIBIICHMSI,

OCYIIECTBIICHHE OIIEHKH Ka4eCTBa MPEIOCTABICHUS MyHUITUTIAIEHON YCITYTH;

nocyneOHoe (BHecynmeOHoe) oO)kanmoBaHHWe pelleHud U JaedcTBuil  (Oe3melicTBUA)
VYT0THOMOYEHHOTO OpraHa Jubo AercTBus (0e31eMCTBUS) TOJDKHOCTHBIX JIMI] Y TOJTHOMOYEHHOTO
Oprasa, MpeJ0CTABIISIOIET0 MYHHIIMIIAIBHYIO YCIIYTY, TH00 MYHHIIMIAIBHOTO CITYKaIlero.

ITopsinok ocymecTBICHUsS] AIMUHUCTPATHBHBIX NPOLEAYP (AeiicTBHII) B 3JICKTPOHHOH
dopme

3.4. VcuepnblBaroliuii MOPAJOK  OCYIIECTBIEHUS AAMHUHHMCTPATHBHBIX MPOLEAYP
(eiicTBUit) B 3I€KTPOHHOMN (opMe.

3.4.1. ®opMmupoBaHHE 3asBICHUS.

@opMHUpOBaHUE 3asBICHUS OCYILECTBISETCS IOCPEIACTBOM 3aIlOJIHEHUS DJIEKTPOHHOU
dbopwmbl 3asBrenus Ha EIIIY 6e3 HEOOXOIMMOCTH JOMOTHUTEIHHON MOIaYl 3asiBJICHUS B KaKOM-
160 uHOMU (hopme.

dopmaTHO-JIOTHYECKas MpoBepKa cHPOPMHUPOBAHHOTO 3asIBICHUS OCYIIECTBISIETCS IOCIIEe
3aMOJIHEHM 3asBUTENEM (TIPEACTAaBUTENEM) KaXKA0T0 U3 MOJeH 3IeKTPOHHONW (HOPMBI 3asBICHHUS.
[Ipyu BBIABIIEHUU HEKOPPEKTHO 3alOJIHEHHOTO MOJS 3JIEKTPOHHOW (HOpMBI 3asiBJICHUS 3asBUTENb
(mpencTaBUTENb) YBEAOMIIAETCS O XapaKTepe BBIABICHHON OIIMOKM M TOpPSJIKE €€ YCTpaHEeHHUs
MOCPEACTBOM  HMH(OPMALIMOHHOTO COOOLIEHUSI HEMOCPEICTBEHHO B JJIEKTPOHHON (opme
3asIBJICHUS.

[Ipu popmupoBaHuY 3asBICHUS 3asBUTEINIO (IIPEICTABUTEINIO) 0OeCTIedynBaeTCs:

a) BO3MOKHOCTb KOIIMPOBAaHUS M COXPAHEHMsI 3asBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX
B nyHkte 2.11 AJIMUHUCTpAaTUBHOTO perjiaMeHTa, HEOOXOAWMBIX Ui MPeAOCTaBICHUS
MYHHUIMIIAJILHON yCIIyTH;

0) BO3MOXKHOCTh M€YaTH Ha OyMa)KHOM HOCHUTEJIE KOTHH 3JIEKTPOHHON (hOpMBI 3asiBICHMUS;
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B) COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3asBIICHHS 3HAUEHUH B JHOO0M
MOMEHT I10 EJIaHUIO MOJIb30BaTelIsl, B TOM YHMCJIe IPY BOZHUKHOBEHNH OLIMOOK BBOJIA U BO3BpATE
JUIS TOBTOPHOTO BBO/Ia 3HAUYEHU B AJIEKTPOHHYIO (hOpMY 3asBICHHUS;

I') 3aloJIHEHUE IOoJeH SJIEKTPOHHOM (OpMbl 3asiBIEHHA [0 Hayajla BBOAA CBEICHMUH
3asiBUTENeM (TPEJICTaBUTENIEM) C MCIOJIb30BaHMEM CBeleHul, paszmemnieHHbix B ECHA, u
cBeneHnid, onmybnmukoBaHHbIXx Ha EIII'Y, B wactu, kacaromiedics CBEACHUH, OTCYTCTBYIOIIUX B
ECHA;

J1) BO3MOXKHOCTb BEpPHYTBbCSI Ha JIIOOOM M3 OSTaloB 3allOJHEHUs SJIEKTPOHHOH (opMel
3asBlIeHHs O3 TIOTepu paHee BBEJACHHOM HH(pOpMaInu;

€) BO3MOXHOCTb JocTymna 3asButens (mpencrasurtensd) Ha EIII'Y k paHee moxaHHbIM UM
3asBJICHHUSIM B TEUEHHE HE MEHEEe OJIHOTO T0J1a, a TAaKXKe YaCTHYHO c(hOPMUPOBAHHBIM 3asBICHHUIM
- B TCYCHHE HE MEHEE 3 MECSIICB.

ChopmupoBanHOe M TMOANMUCAHHOE 3asBICHHE W HHBIC JOKYMEHTBHI, HEOOXOAMMBIE IS
IIPEIOCTABICHUSI MYHUUMIAJIBHON  YCIyTH, HaIpaBJIIOTCS B YIIOJIHOMOYEHHBIM OpraH
nocpencrsoM EINTY.

3.4.2. YrionHOMOUYEHHBIN OpraH obecreuyrnBaeT B CPOKH, yYKa3aHHbIE B MyHKTax 2.21 u 2.22
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA:

a) MpUeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl NMPEIOCTABICHNUS MYHULUNAIBHOW YCIyrH, U
HaIpaBJICHUE 3asBUTEIIO (IIPEICTABUTEIIO) IIEKTPOHHOTO COOOMICHHUS O TIOCTYIUICHUH 3asIBICHUS;

0) perucTpanuio 3asBJICHUS U HAINpaBJIEHHE 3asBUTENIO (IPEJCTaBUTEIIIO) YBEIOMIICHUS O
perucTpanyu 3asBiIeHUS JHOO0 00 OTKae B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

3.4.3. DnexkTpOHHOE 3asBJI€HUE CTAHOBUTCA JIOCTYIHBIM JJIsi JOJDKHOCTHOTO JIMIIA
VYNOIHOMOYEHHOI0 OpraHa, OTBETCTBEHHOIO 3a NpPUEM M PErucTpaluio 3asBieHus (nanee -
OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B TOCYJapCTBEHHOH WH(POPMALMOHHON CHCTEME,
UCIOJIb3yeMON YTIOJTHOMOUYEHHBIM OPTaHOM Ul NPEI0CTaBICHNUs MyHULIUIIANIBHON yciyru (nanee
- '1C).

OTBeTCTBEHHOE JOHKHOCTHOE JIMLIO:

IIPOBEPSIET HAJIMYME AIEKTPOHHBIX 3asBiaeHuM, nocrtynuBmux ¢ EIII'Y, ¢ mepuogom He
pexe 2 (IByX) pa3 B JIeHb;

paccMaTpuBaeT IMOCTYNMBIIKWE 3asBIE€HUS M MNPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MIPOU3BOJIUT JIEHCTBUS B COOTBETCTBUH C MYHKTOM 3.1 AAMHHHCTPATUBHOTO PErjaMeHTa.

3.4.4. 3asBuremo (MpeACTaBUTEN0) B KayecTBE pe3ysbTaTa MPeJOCTaBICHUS
MYHUIIMTIAJIBHON yCIIyTH 00€CeUnBAETCs BOZMOKHOCTh TIOJTYyUEHHS! IOKYMEHTA:

B (opMe 3JEKTpPOHHOro JOKyMeHTa, mnoanucaHHoro YKO3II ymnonHomodeHHOTO
JOJIKHOCTHOTO JIMIAa YTIOJTHOMOYEHHOTO OpraHa, HalpaBiIeHHOIO 3asiBUTENIO (IIPEICTaBUTENIO) B
nuyHbIli kabuneT Ha EINTY;

B BHAE€ OYMaXHOTO JOKYMEHTa, [OATBEPKIAIOIIEr0 COJACPKAHUE BJIEKTPOHHOTO
JIOKYMEHTa, KOTOPbI 3asBUTENb MOIy4aeT NpU JIUYHOM OOpalleHUH B YTIOJHOMOYEHHBIH OpraH
60 MOII.

3.4.5. Tlonyyenue HMHPOPMALMH O XOJI€ PACCMOTPEHUsS 3asBICHUS M O pe3yibTare
MPEIOCTaBIEHUSI MYHUIUINAIBHON YCIYrH Npou3BOAUTCA B juyHOM kaOuuere Ha EII'Y, mpu
YCIIOBUM aBTOPHU3AIMH. 3asBUTENb (IIPEICTaBUTENb) UMEET BO3MOXKHOCTh MPOCMATPUBATh CTATyC
AIIEKTPOHHOIO 3asBJIEHUS, a Takke MHPOPMAIUIO O NalbHEUIINX JEHCTBUSAX B JUYHOM KaOWHETe
110 COOCTBEHHOM MHUIIMATUBE, B JTI000€ BpeMs.

[Ipy mnpenocTaBleHUM MYHMIMIIAIBHOM YCIYTH B 3JIEKTPOHHOH (opMe 3asBUTEIIO
(IpecTaBUTENIO) HATIPABJISIETCS:

a) yBeIOMJICHHE O MPUEME U PETUCTPALIMM 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUIS IPEJIOCTaBIICHUS] MyHUIMITAIBHOM YCIyTH, co/ieprKalliee CBeleH!s O (akTe MpuemMa 3asBIeHUS
U JOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTaBICHUS MYHULUMNAIbHOM YCIyrd, W Hayale
IpOLEAYpsl IPENOCTAaBIECHUS MYHULUIAIBHON YCIYrHM, a TakKe CBEACHMsI O JaTe M BPEMEHU
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OKOHYAHUS MPEIOCTABICHUS MYHHUIIMIAIBLHON yCIyrd JUO0 MOTHBHUPOBAHHBIA OTKa3 B IMpHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTABIICHUSI MYHULIUTIATbHON YCIYTH;

0) yBeoOMIIEHME O pe3yidbTaTaxX pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIICHUSI MYHUIIMIIAILHOM YCIIYTH, COJEpIKAIlee CBEACHUS O MPUHITUU MOJIOKHUTEIBHOTO
pelieHus O MPEJOCTaBICHUH MYHHUIIMNAIBHOW YCIYTM M BO3MOXKHOCTH TOJYYUTh PE3YJbTAT
MPEIOCTABIICHUSI MYHHUIIMIAIBHON YyCIyru JMOO MOTHMBHUPOBAHHBIM OTKa3 B IPEAOCTaBICHHUU
MYHHULIUITIAJIBHONU YCIYTH.

3.5. OueHka KayecTBa MpeA0CTaBICHUS] MyHUIIUITAIIBHON YCIIyTH.

OneHka kayecTBa MPEAOCTaBICHHUS MYHHUIMNAJIbHOM YCIYI'M OCYILIECTBISETCS B
cooTBeTcTBUM ¢ [IpaBuiamu ouleHKH rpaxaaHaMu 3QQGEKTUBHOCTU AEITEILHOCTH PYKOBOIUTENCH
TEPPUTOPUATHHBIX OPraHOB (helepaTbHBIX OPTraHOB HMCIIOTHHUTEIHHOW BIACTH (MX CTPYKTYPHBIX
MOJIpa3JeIeHni) C y4eTOM KadecTBa MpPENOCTaBIICHUS MMHU MYHUIMNAIBHBIX YCIYT, a TaKXke
MPUMEHEHHUSI PE3yJbTaTOB YKAa3aHHOM OIEHKM KaK OCHOBAHUS [Jisi TMPUHSTHS PEIICHHH O
JOCPOYHOM  MPEKpAllleHUU  MCIOJIHEHHsS  COOTBETCTBYIOIIMMHM  PYKOBOJUTENISIMA  CBOHX
JOJHKHOCTHBIX 00SI3aHHOCTEH, yTBEpKICHHBIMH TOcTaHOBJICHHEM [IpaBurenscTBa Poccuiickoii
Oenepannn ot 12.12.2012 N 1284 "OO6 omenke rpaxkmaHamu 3P(HEKTUBHOCTH JEATECIbHOCTH
PYKOBOJUTEINICH TEPPUTOPHAILHBIX OPTaHOB (efepaTbHBIX OPraHOB MCIIOTHUTEILHOW BIACTH (KX
CTPYKTYPHBIX TMOAPA3JIEICHUI) U TEPPUTOPUATBLHBIX OPraHOB T'OCYJAPCTBEHHBIX BHEOIOIKETHBIX
(GOHIOB (MX PETHOHAIBHBIX OTIEJICHUN) C y4ETOM KadecTBa NPEJOCTABICHUS TOCYIapCTBEHHBIX
yCIyT, PYKOBOAMUTENEH MHOTO(GYHKIIMOHAIBHBIX HEHTPOB IMPEAOCTABICHUS TOCYJApCTBEHHBIX U
MYHUIMIIATBHBIX YCIYT C YYETOM KadyecTBa OpPraHU3alMH MPEJOCTABJICHHS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIIYT, a TaKXXe O MPUMEHEHUH Pe3yJIbTaTOB YKA3aHHOM OIEHKH KaK OCHOBAHUSA
JUISL TIPUHSATHS PEIICHUH O JOCPOYHOM TMPEKPAlIEHUU HCIOJHEHUS COOTBETCTBYIOIIUMHU
PYKOBOJUTENSMU CBOUX JAOKHOCTHBIX 00si3aHHOCTEH".

3.6. 3asgBuTento (IPEeACTaBUTENI0) 00ECIIEYMBACTCS BO3MOKHOCTh HAIIPABJICHHS YKaJI00bI Ha
pelieHus, AeHcTBUS WM Oe3aeiicTBHE YTMOJTHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO —JUIA
YTOJTHOMOYEHHOT'O OpraHa JIM00 MYHHIIMIIAILHOTO CITY>Kallero B COOTBETCTBUU CO craThed 11.2
@enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO opraHuzanuu NpeAOCTaBICHUS
rOCy/lapCTBEHHBIX M MYHULMNANbHBIX yciuyr" (nanee - ®denepanbHblii 3akoH N 210-O3) u B
MOpsIAKE, YCTAaHOBIEHHOM TocTaHoBieHueM [lpaBurenbctBa Poccuiickoit ®enepauuu 0T
20.11.2012 N 1198 "O (enepanbHO TOCYHapCTBEHHOW WH(GOPMAIIMOHHOW CHCTEME,
obecrnieunBaroIIel mporecc AocyaeOHoro (BHECYNeOHOro) 00KajJoBaHMs PEIIeHUH U ACHCTBUIA
(6e3neicTBUSA), COBEPIICHHBIX TPU TMPEAOCTABICHUH TOCYJAPCTBEHHBIX M MYHHUIIUMAIBHBIX

yeayr".

HOpHZlOK HUCNPaBJICHHUSA TONMYIICHHBIX OIIEYATOK H omuooOK B BbIIAHHBIX B
pe3yJbTaTre NpeaoCTaBJICHUA MyHI/IIII/Il'laJII)HOi/i YCIYIra 10KyMEHTax

3.7. B cnyyae BBISIBICHMSI OINEYaTOK M OLIMOOK 3asBUTENb (IIPEACTAaBUTENb) BIpPaBE
00paTUThCS B YTIOJIHOMOYEHHBIH OpraH ¢ 3asBJI€HUEM 00 UCIPaBIECHUU JONYIICHHBIX ONEYaToK U
(unn) omMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEJOCTABICHHUS MyHUIIUIIAIBHON YCIYTH IOKYMEHTaxX B
COOTBETCTBUM C MpPWIOKEHHEM O K HacTodumeMy AJMHMHHCTPaTUBHOMY pEIVIaMEHTY U
MIPUIIOKEHNEM JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.11 AIMMUHUCTPAaTHBHOTO pEriIaMeHTa.

3.8. HcmpaBneHue JOMYyLIEHHBIX ONEYAaTOK M OHIMOOK B BBUIAHHBIX B pe3yjbTare
MIPEAOCTABIICHNUS] MYHULIUITAIIBHON YCIIYTH IOKYMEHTAX OCYLIECTBIISIETCS B CIEAYIOIIEM MOPSIKE:

1) 3asBuTENb (MpEACTaBUTENb) MPU OOHAPYKEHUHM ONEYATOK U OIMIMOOK B JOKYMEHTaX,
BBIAHHBIX B pe3ylbTaTe IMPeIOCTABICHUS MYHHUIUMNAIbHON yciyru, oOpamjaercs JIUYHO B
VYTOIHOMOYEHHBIH OpraH C 3asBJIE€HHEM 10 (OpMe COIVIACHO MPUIIOKEHHI0 6 K HACTOALIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY;

2) YIOTHOMOYEHHBIH OpraH Npu NOJyYeHUHU 3asBICHUS 110 (POpME COTTIACHO MPUIIOKEHUIO
6 Kk HacrosieMy AJIMHUHHCTPATUBHOMY PEIJIaMEHTY, pacCMaTpuBaeT HEOOXOJUMOCTh BHECEHUS
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COOTBETCTBYIOIIMX HW3MEHEHMHA B JOKYMEHTBI, SIBJISIOIIMECS Ppe3yJbTaTOM IPEAOCTaBICHUS
MYHULIUTIAJIbHON YCITYTH;

3) VYnonHOMOYEHHBIH oOpraH oOecreyrMBaeT YCTPAaHEHHUE OINEYaTOK M OMHOOK B
JIOKYMEHTaX, SBJISIOIIUXCS PE3YJIbTATOM MIPEIOCTABICHUS MYHUIIUITAILHONW YCIYTH.

Cpok ycTpaHECHHsI OMEYaTOK U OMIMOOK HE JOJDKEH MPEBHIIIATh 3 (Tpex) pabodux JTHEH C
JaThl PErucTpallMyd 3asBiCHUs 1O (QopMe COrjlacHO MPUWIOKEHHI0 6 K HacTOsIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

(AVA (I’()pM]:I KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O PErjiaMeHTa

Iopsaok ocynecTB/IeHUs TEKYIIEr0o KOHTPOJIsI 32 CO0II0leHeM U UCIIOJIHEHHeM
OTBETCTBEHHBIMU /I0/ZKHOCTHBIMHM JIMIIAMHU TOJI0KeHUH perjiaMeHTa U MHbIX HOPMAaTHUBHBIX
NMPABOBbIX AKTOB, YCTAHABJINBAKIIUX TPEOOBAHNS K MPEJOCTABJIEHUI0 MYHUIIUNIATbHOM
YCJIYI'H, a TaKKe NPUHSATHEM MMM pelleHuii

41. Texkyumii KOHTpPOJb 3a COOJIOJCHHMEM UM  HCIOJHEHHWEM  HACTOSIIEro
AJIMUHUCTPAaTUBHOIO pErjaMeHTa, WHBIX HOPMAaTUBHBIX IPAaBOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEJOCTABICHUIO MYHHUIIMNAIBHON YCIYTH, OCYIIECTBISETCS Ha MOCTOSHHOM
OCHOBE  JIOJDKHOCTHBIMM  JIMIIAMM ~ YTIOJHOMOYEHHOI'O  OpraHa, yIOJHOMOYEHHBIMH Ha
OCYLIECTBJIEHUE KOHTPOJIA 3a MPEJOCTABICHUEM MYHUIIUNIATBHON YCIYTH.

Jist TeKyIIero KOHTPOJIS UCTIONB3YIOTCS CBEICHUS CITY>KEOHOM KOPPECTIOHICHITNH, YCTHAS
Y UChbMEHHAst UH(OpMALIHS CIISIUATUCTOB U JIOJDKHOCTHBIX JIMI Y TOJTHOMOYEHHOT'O OpraHa.

Tekymuii KOHTPOJIb OCYILIECTBIISIETCA ITyTEM IPOBEAEHUS IPOBEPOK:

peleHuit o mpenocTaBieHuu (00 OTKa3e B MPEAOCTABICHUN) MYHUIIUTIATBHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUs HAPYLLIEHUH NpaB IpaxaaH;

paccMOTpPEHHUsI, IPUHITHS PEIICHUH U MOATOTOBKH OTBETOB Ha OOpAIIeHUs IPaXaaH,

coJieprKallye ano0bl Ha penieHus, NeicTBus (0e3aeiiCTBIE) JOKHOCTHBIX JIULL.

HOpﬂ)IOK U NEPUOAUTHOCTD OCYHICCTBJICHUSA IIVIAHOBLIX U BHCIVIAHOBBIX ITPOBEPOK
MOJHOTHI U Ka1YeCTBA MPEAOCTABJICHUSA MyHHHHHaJIbHOﬁ YCiayru, B TOM 44cCji€ MOPHAI0K H
(l)OprI KOHTPOJIA 3a NOJIHOTOI ¥ Ka4eCTBOM NMpeaoCTaBJICHUA MyHHHHHaJILHOﬁ ydiayru

4.2. KOHTpoib 3a TOJHOTOW W Ka4eCTBOM IPEIOCTABICHUS MYHUIUITAJHHON YCIyTH
BKJIIOYAET B ce€0s1 MPOBEICHNE TUIAHOBBIX U BHETIJIAHOBBIX MPOBEPOK.

4.3. TlnaHoBbIE TPOBEPKH OCYIIECTBIISIOTCS HAa OCHOBAaHMM TOAOBBIX IUIAHOB PaOOTHI
YIIOTHOMOYEHHOTO OpraHa, yTBEP)KIAaeMbIX PYKOBOAMTENIEM YIIOJIHOMOYEHHOro oprasa. Ilpum
IJIJAHOBOM IPOBEPKE ITOJIHOTHI M KAa4eCcTBA MPEIOCTABICHUS MYHULMIIAJBbHON YCIYyTM KOHTPOIIIO
MIOJJIEXKAT:

coOJII0IeHHE CPOKOB MPEIOCTABICHNS MYHUIIMITAIbLHON YCIIyTH;

COOJIIOICHHE TIOJIOXKEHHMH HacTosero Peritamenra;

MPaBWIBHOCTh U OOOCHOBAHHOCTH MPHUHITOIO pelIeHHs 00 OTKa3e B IMPEAOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

OcHoOBaHHEM JUJIs1 TPOBEICHHS BHEIIJIAHOBBIX IIPOBEPOK SBJISIFOTCS:

MOJIy4eHUE OT TOCYHApCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOIO CaMOYIIPaBJICHUS
uH(pOpMalLlMU O TPEANOJAaraeMbIX WM BBISIBICHHBIX HAPYIIEHUSIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit ®denepannu, HOPMAaTUBHBIX IPABOBBIX akTOB TOMCKOH 00jacTh M HOPMAaTHBHBIX
IIPaBOBBIX aKTOB OPIaHOB MECTHOI'O caMoympasieHus: Kapracokckoro paiona;

oOpalieHus rpax/iaH U IOpUINYECKUX JIMI HAa HApYIICHHUs 3aKOHOaTeIbCTBA, B TOM YHUCIIE
Ha Ka4eCTBO NPEIOCTABICHUS MYHULIUIIAJBbHON YCIyTH.
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OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMII OPraHa, NPeIoCTABISIOIIEr0 MyHUIUNAIbHYIO
YCJIYI'H, 32 pelieHus U aeiictBus (0e3aeiicTBUE), NPUHUMAaeMble (OCYlIeCTBJIsIeMble) UMH B
X0/1e MPeI0CTABJICHNSI MYHUIIUIAJIBHOMN yCJIyTIH

4.4. Tlo pesynpraTaM IIPOBEIEHHBIX IIPOBEPOK B CIIydae BbBISABIEHUS HapyLICHUH
NOJIOKEHUH HacTosimero PernmameHta, HOPMaTHUBHBIX IPaBOBBIX AaKTOB ToMcCKkoi obiactu u
HOPMAaTUBHBIX IIPaBOBBIX AKTOB OPraHOB MECTHOIO camoymnpasieHus Kapracokckoro paiiona
OCYILIECTBISICTCS IPUBJICUEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHoarenscTBOM Pocculickon denepanuu.

IlepcoHanbHas OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL 32 IPABUJIBHOCTh U CBOEBPEMEHHOCTh
MIPUHATHS PELICHUS O MpeNocTaBiIeHUU (00 OTKa3ze B MPEJOCTABICHUHN) MYHUIIMIAIBHOU YCIYTH
3aKperuiieTcss B MX  JOJDKHOCTHBIX pErJIaMEHTax B  COOTBETCTBHMM C  TpeOOBaHUSAMU
3aKOHOJATEIbCTBA.

TpeGoBanus k MOPAAKY ¥ (popMaM KOHTPOJISI 32 MPEOCTABJIEHNEM MYHU UM AIbHOMI
YCJIYTH, B TOM YHCJI€e CO CTOPOHBI IPAXK/AaH, UX 00beJMHEHUI U OPraHu3anni

4.5. I'paxknane, UX OObEAMHEHUS M OpPraHU3alliy UMEIOT MIPAaBO OCYLIECTBIATh KOHTPOJIb
32 TPEAOCTABICHHEM MYHHUIMIIAJIBHON YCIyrd IIyTeM TMOJIydeHHs HWHGPOpMAMd O XOJe
IIPEIOCTABJICHUS ~MYHULUMIAJIBHOM  yCIyrd, B TOM UHCI€ O CpPOKax 3aBEpUICHMS
aJIMMHHUCTPAaTUBHBIX MpoLEyp (AeHCTBUI).

I'paxxnane, uX 00bEIMHEHUS M OPraHU3ALUU TaKXKEe UMEIOT MPaBo:

HalpaBJIATh 3aMEYaHusi U MPEAJIOKEHUS 10 YIy4YIIEHHIO JOCTYIIHOCTH M KayecTBa
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

BHOCUTb NPEUIOKEHHsI O Mepax [0 YCTPAHEHUI0 HapyUIeHWH  HacTOSIIEro
AJMUHUCTPATUBHOIO PETJIaMEHTA.

4.6. J1oJoKHOCTHBIE JHIa YTTOJTHOMOUYEHHOTO OpraHa NMPHHUMAIOT MEPhI K MPEKPALICHUIO
JOMYUIEHHbIX HapyIIEHUH, YCTPaHSIOT MPUYUHBI U YCIIOBHS, CIIOCOOCTBYIOIIHME COBEPLICHUIO
HapyLIECHUHN.

Wudopmanus o pesynpTaTax pacCMOTPEHHs 3aMEYaHMM M MPEUIOKEHUH TpakaaH, MX
OOBEIMHEHNH W OpraHu3alui JOBOJUTCS 10 CBEJEHUS JIMI, HAIpPaBHUBILIUX 3TH 3aMEYaHUs U
IIPETIOKEHUS.

V. JlocyneOHblii (BHecy1eOHbII) MOPAIOK 00:Ka10BAHUS PeLIeHUI 1
AelicTBuii(0e3neiicTBUS) OpraHa, NpeaocTaB/Is0ONero MyHUIUNAJIbHYI0 yeayry, M®II,
opraHmu3anmi, yka3aHHbIx B 4acTtu 1.1 ctatbu 16 ®@enepanbHoro 3akona Ne 210-P3, a Takike
UX JOJIKHOCTHBIX JIMI, MyHUIIUNIAJBHBIX CJIY’KAIIUX, PA0OTHMKOB

5.1. 3asBuTENb MMEET MPaBO Ha 00KaJIOBaHME pelleHus U (WiK) AeicTBuil (6e3aeiicTBus)
VYIO0JITHOMOYEHHOIO OpraHa, JODKHOCTHBIX JIML YTOJHOMOYEHHOTO OpraHa, MYHHUIMIAIbHBIX
CIIy’KallluX, MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, a Takke pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO
LIEHTpa MpHU NPEAOCTABICHUM MYHULMNAIBHOW YCIyrH B J0CyAeOHOM (BHECyAeOHOM) MOpSIIKe
(mamnee - xxanoba).

OpFaHbl MECTHOI'O caMoynpaBneHml, opraﬂusaunn ) | yr[OJIHOMO‘leHHbIe Ha
paccMoTpeHue KaJ00blI I, KOTOPIM MOKeT ObITh HANIPAaBJIeHA KaJ100a 3asiBUTEIs B
pocyneOHoM (BHecy1eOHOM) MmopsiaKe

5.2. B pocyne6HOM (BHeCyneOHOM) TOpSAKE 3asBHUTENb (MIPEACTABUTENH) BIIPABE
o0patutbes ¢ KanoOoW B MUCEMEHHOH ¢opMe Ha OyMa)KHOM HOCHUTENE WM B SJIEKTPOHHOM

dbopwme:
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B YIIOJTHOMOUYEHHBIH OpraH - Ha perieHue u (uim) aeiicteus (6e3aeicTBre) JOIKHOCTHOTO
T, PYKOBOIUTENS CTPYKTYPHOTO MOJpa3iefieHUs YTOJHOMOYEHHOTO OpraHa, Ha peuieHHe U
nerctBus (0e3nelicTBre) YOIHOMOUYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOUYEHHOIO OpraHa;

B BBIIIECTOSIIIIMIN OpPTraH Ha perieHue u (W) aeicTBus (0e31elicTBHE) TOJDKHOCTHOTO JINIIA,
PYKOBOAMTENS CTPYKTYPHOT'O MOAPA3AeaeHHs Y IOJITHOMOUEHHOTO OpraHa;

K pykoBogutento M®II, opranuzanuu, ykazanHo B yactu 1.1 ctateu 16 ®@enepanbHOro
3akora N 210-®3, - Ha pemeHus u neiictBus (OesnmelictBue) paborHuka M®LI, opranusamumy,
yka3zanHoil B yactu 1.1 crateu 16 denepanbHoro 3akona N 210-D3;

K yupemutento M®II, opranuzanuu, ykazaHHoil B yactu 1.1 crateu 16 denepanbHOro
3akoHa N 210-®3 - Ha pemenue u aeicteus (6e3aciicteue) M®II, opranuzanuu, ykazaHHOH B
yactu 1.1 crateu 16 ®@enepanbHoro 3akona N 210-03.

B VYnomnnomouenHom oprane, M®II, opranuzanuu, ykazaHHoi B 4dactu 1.1 crarem 16
®epnepanbHoro 3akoHa N 210-03, y yupeautens MOL], opranuzanuu, ykazaHHod B yactu 1.1
cratb 16 @enepanbHoro 3akoHa N 210-D3, onpenensroTcs YIOIHOMOYEHHBIE HA PACCMOTPEHUE
XKano0 JTOJHKHOCTHBIE JIUIIA.

Cnoco0b! MH(pOpMUpPOBaHHUS 3asiBUTEJ/IeH 0 MOPSAIKe MOJAYU H PACCMOTPEHUs!
7KaJ100b1, B TOM YHCJIE ¢ HCIO0JIb30BaHueM EquHoro nopraja rocy1apcTBeHHbIX H
MYHUIUNATBHBIX YCayr (GyHKIMM)

5.3. Huadopmamuss 0 TOpsSIKEe IMOJaYM M PACCMOTPEHHs >KaloObl pa3Memiaercs Ha
MH(POPMALIMOHHBIX CTEHAAaX B MECTax IPeJOCTaBICHUs MYHHMLMIIAIBHOM yciayru, Ha caiite
Ynonnomouennoro oprana, EII'Y, a takke mpemocraBisercss B YCTHOH (opme 1o TenedoHy U
(unM) Ha JMYHOM IpHeMe JUOO B NMUCbMEHHOW (hopMe MOYTOBBIM OTIIPABICHHEM IO aJpecy,
yKa3aHHOMY 3asiBUTEJIEM (TIPEICTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX PABOBbIX AKTOB, PEryJTHPYIOIIUX NOPSIA0K A0CYAe0HOT0
(BHecyneOHOro) o0:xajioBanus AeiicTBuil (0e3neiicTBUs) U (MJIM) pelICeHUH, TPUHATHIX
(ocylecTBJIEHHBIX) B X0/1€ MPeI0CTABJIEHUA MYHUIIUNIAJIbHON YCJIYTH

5.4. Tlopsimok nocyneOHOTO (BHECYyneOHOTro) OOXaJlOBaHHUS pEIICHUH W JACHCTBUHN
(Ge3neiicTBUs) YIIOTHOMOUEHHOIO OpraHa, Mpel0CTaBISIONEro MyHUIIUIATIbHYIO YCIYTY, a TaKkKe
€ro JIOJKHOCTHBIX JIUL] PErYIHPYeTCs:

®enepanbHbiM 3akoHOM OoT 27.07.2010 N 210-®3 "OO6 opranuzanuu NperocTaBiIeHUs
roCy/IapCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYT ' ;

nocraHoBieHueM IlpaBurensctBa Poccuiickoit ®eneparun ot 20 Hos06ps 2012 roma N
1198 "O ¢enepanbHO TOCYAaPCTBEHHOW MHPOPMALIMOHHONW CHCTEME, 00ECIIEUNBAIOIIECH TPOIIeCC
nocyaeOHOro (BHecyneOHOro) o0xaloBaHUs pelIeHnd U nedcTBUi (0e3aeiiCTBHS), COBEPIIICHHBIX
NIPY PEJOCTABICHUH TOCYIAPCTBEHHBIX M MYHHIIUTTAIBHBIX YCIIyT".

V1. OcoGeHHOCTH BbINOJTHEHUS] AAMUHUCTPATUBHBIX NMpoueayp (aeiicTBuii) B
MHOIO(p)YHKIMOHAJIBHBIX LIEHTPAX NPEA0CTABICHUSA IOCYIaPCTBEHHbIX H MYHHUIUIIAJIBHBIX

yeayr

HcuyepnbiBaouuii nepedyeHb aAMUHUCTPATHBHBIX Npoueayp (aercTBuii)
NPHU NPEAOCTABICHUH MYHHIHMIIAJIBHON YCIYIrd, BbINOJHAEMBIX
MHOT0()YHKIMOHAJIbHBIMH HEHTPAMHU

6.1 MHOTrO(yHKIIMOHATILHBINA EHTP OCYIIECTBIISET:
UHPOPMHUPOBAHUE 3asBUTENIEH O MOpPsSAKE MPEAOCTABICHHUS MYHHUIMIAIBHON yCIyru B
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, [0 HWHBIM BOIpPOCaM, CBS3aHHBIM C IMPEIOCTABICHUEM
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MYHHMIMIIAJIBHOW YCIYI'M, a TaKKe KOHCYJIbTHUPOBAHUE 3asABUTENEH O NOPAIKE NPENOCTaBICHUS
MYHHUIIMITATBHON YCIIYTH B MHOTO(YHKIIHOHATIBHOM LEHTPE;

BbIJIaUy 3asBUTEIIO0 PE3yJIbTaTa MPEIOCTABICHNUS MYHHLIUIAIBHOW YCIyrd, Ha OyMa)KHOM
HOCHUTEJIE, MOATBEPXKIAIOIIUX COJIEP)KaHUE DJIEKTPOHHBIX JOKYMEHTOB, HAlpaBICHHBIX B
MHOTO()YHKIIHOHAJIBHBIA LEHTP IO pe3ylbTaTaM NpPeAOCTABICHUS MYHUIIMIAIBLHOW YCIyTH, a
TaK)Ke BblJlaya IOKYMEHTOB, BKII0Uasi COCTAaBJICHHE Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHHE BBIITUCOK
13 UHPOPMALMOHHBIX CHCTEM OPTaHOB, MPEIOCTABIISAIOIINX MyHULIUTIAIBHBIC YCITYTH;

WHbIE MPOLEYPHI U JICUCTBUS, peaycMoTpeHHble DenepanbubiM 3akoHOM N 210-D3.

B cootBercTBuu ¢ yacThio 1.1 cTatbu 16 @enepanbHoro 3akona N 210-D3 s peanuzanuu
cBOMX (DYHKIIUN MHOTO(YHKIIMOHAIbHBIE LIEHTPHI BIIPAaBe MPUBJICKATh HHbIE OPTaHU3alIHH.

HNudopmupoBanme 3assBuTesiei

6.2. NudopmupoBanue 3asBUTEIs] MHOTO(QYHKIIHOHAIBHBIMUA IIEHTPAMH OCYIIECTBIISICTCS
CIIETYIOIIUMHU CIIOCOOaMHU:

a) IOCPEICTBOM IIPHUBJICYCHUSI CPEACTB MaccoBOil HH(popManuu, a Takke IyTeM
pasmemieHust uHbopManmMu Ha OQHUIMAIBHBIX calTax W HMHQOPMAIMOHHBIX  CTEH/AAX
MHOTO(YHKIIHOHAJIBHBIX IEHTPOB;

0) mpu oOpameHnH 3asABUTENS B MHOTO(QYHKIMOHAJIBHBIA LEHTP JUYHO, 1O TeledoHy,
MOCPEACTBOM ITOYTOBBIX OTIIPABICHUH, THOO 10 IEKTPOHHOM MOYTe.

[Ipn smyHOM OOpamieHUM Pa0OTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOAPOOHO
UHPOPMUPYET 3asBUTEJICH 10 MHTEPECYIOIIMM MX BOINPOCAM B BEXIUBON KOppEeKTHOU (opme c
WCTIOJIB30BaHUEM O(HUIMATBHO-/IEIOBOTO CTHJIS pedd. PekomMeHayemMoe BpeMsi MpeaOoCTaBICHHS
KOHCYJIbTAIllMM - He Oosiee 15 MUHYT, BpeMsl O)KHMJaHUS B OYepelu B CEKTOpE WHPOPMUPOBAHUS
IS TIOTYYeHUsT HHPOPMAIIMN O MyHHIIUIIAIBHBIX YCIIyraX HE MOXKET MPEBBIIIATh |5 MUHYT.

OtBer Ha Tene(OHHBIH 3BOHOK JIOJDKEH HAYMHATHCA C WHGOPMAMH O HAHMMEHOBaHUU
opranuzanyu, (amMIInd, UMEHH, OTYECTBE U JOJDKHOCTH PabOTHHKAa MHOTO(QYHKIIMOHAIHLHOTO
LIEHTpa, MPUHSABLIETO Tele(OHHbIM 3BOHOK. MHAMBHIyallbHOE YCTHOE KOHCYJIBTUPOBaHHE MpU
oOpallleHuu 3asBUTENS 10 TenedoHy paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISET HE
6onee 10 MUHYT;

B cnywae, ecnm ans MOATOTOBKH OTBeTa Tpedyercs Ooliee MPOAOIDKUTENBLHOE BpEMS,
paOOTHUK MHOTO(QYHKLUMOHAJIBHOTO IIEHTPA, OCYIIECTBISIONUN HWHIMBUAYAJIBHOE YCTHOE
KOHCYJIbTUPOBAHHE IO TeJIe()OHY, MOKET MPEITIOKHUTD 3aBUTEIIO:

U3JIOKHUTh OOpalieHrue B NUCbMEHHOW (opme (OTBET HampaBiseTcss 3asBUTENIO0 B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpAIICHNH );

Ha3HAYUTh JIPYTroe BpeMsl JUIsl KOHCYJIbTAIUH.

[Tpu KOHCYIBTHPOBAHUH TIO MMCHMEHHBIM OOpAIIEHUSM 3asBUTENICH OTBET HAIPABIISIETCS B
MUCHbMEHHOM BH/JIE B CPOK He no3Hee 30 KaleHAapHbIX JHEH ¢ MOMEHTa perucTpay oopamieHus
B (hopMe DIIEKTPOHHOTO JOKYMEHTa IO apecy JJIEKTPOHHOW IMOYTHI, YKa3aHHOMY B OOpaIleHHH,
MOCTYNMUBIIEM B MHOTO(YHKIIMOHAJIBHBIH IIEHTp B (OopMe 3JIEKTPOHHOIO JOKYMEHTa, M B
MUCHbMEHHOW (opMe IO TIOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIIeHWH, IOCTYIHBIIEM B
MHOTO()YHKIIHOHAJIBHBIN IIEHTP B MUCHBMEHHOM (hopMme.

Bbiiaua 3asBUTE/I0 pe3y/ibTaTa NPeJ0CcTaBJeHUs MYHHIUNIAIbHOMN yCaIyru

6.3. [lpu HaMuMu B 3asBJIEHUU O MPEJOCTABICHUHM MYHUIIMNAIBHOW YCIYyTU yKa3aHUs O
BBIJIa4€ PE3yJIbTATOB OKA3aHHS YCIYTH 4epe3 MHOTO()YHKIIMOHAIBHBINA IIEHTpP, Y MOJTHOMOYEHHBIN
OpraH IepegaeT JOKYMEHThl B MHOTO(QYHKIMOHAIBbHBIM WHEHTp Ui TOCIEyIoUleld BblIaun
3asBUTENIO0  (MPEJACTABUTENI0)  CIOCOOOM,  COTJIaCHO  3aKJIFOYEHHBIM  COTJIAIICHHSIM O
B3aUMOJICHCTBUU 3aKITIOUEHHBIM MEXIY YTIOJIHOMOYEHHBIM OPraHOM M MHOTO(YHKLIHOHAJIHHBIM
LIEHTPOM B MOpPSJKE, YTBEPKIACHHOM mNoctaHoBieHueM IIpaButensctBa Poccuiickoii denepannn
or 27.09.2011 N 797 "O B3auMOAEHUCTBHUH MEXAy MHOrO(QYHKIMOHAIBHBIMU LEHTPaMU
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MPEIOCTABICHUSI TOCYAApCTBEHHBIX W MYHUIUNATBHBIX YCIYr M (eAepalbHBIMU OpraHAMHU
UCIIOJTHUTENIbHON BJACTH, OpraHaMu TOCYAApCTBEHHBIX BHEOIOJKETHBIX (DOHIIOB, OpraHaMH
rocyJapcTBEHHON  Biactu cyObekToB  Poccuiickoit ~ ®enepaiuu, opraHamMu  MECTHOTO
camoympasnenus" (nanee - [locranosienne N 797).

[Topsmok u cpoku niepeayd YIOJHOMOYEHHBIM OpPraHOM TaKHUX JIOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIA LEHTP OMPENESIOTCS COIIAllleHUEM O B3aUMOJICHCTBUH, 3aKIIIOUEHHBIM
UMHU B niopsiike, yctaHoBiaeHHOM [locranoBinenuem N 797.

6.4. Ilpuem 3asBuTENEd I BBIAAYM JOKYMEHTOB, SBISIOIIUXCA PE3YJIbTaTOM
MYHULIMNIAJBHONW YCIYTH, B MOPAJKE OYEPEIHOCTH MPU TMOJYYEHHMHM HOMEPHOTO TajoOHA U3
TEPMHHAJIA DJIGKTPOHHOM  Ouepeld, COOTBETCTBYIOIIErOo 1enu oOpamieHus, Jaubo 1o
IIPEABAPUTEIILHON 3aIIUCH.

PaboTHHK MHOTO(YHKIITMOHATIBHOTO LIEHTPA OCYIIECTBIISET ClEAYyIOINe AeHCTBUS:

YCTaHABIUBACT JIMYHOCTb 3asBUTEIS HAa OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBHHU C 3aKOHOATENbCTBOM Pocculickoit @enepanuuy;

MPOBEPSET TOJTHOMOYHSI TPEACTABUTENS 3asiBUTENS (B Cilydae OoOpaIeHUs] MPeICTaBUTEIS
3asIBUTEIISN);

oIpezeNsieT CTaTyC UCIONHEeHUs 3asBienus 3asBurens B [ 1C;

pacnedarbiBaeT pe3yibTaT MPEJOCTABICHUS MYHULIMNAIBHOW YCIYTU B BUJIE IK3EMIUISIpA
AIIEKTPOHHOTO JAOKYMEHTa Ha OyMa)KHOM HOCHUTEJE M 3aBepsieT €ro C WCIOJIb30BAHUEM II€YaTh
MHOTO(YHKIIMOHATBHOTO IIeHTpa (B MPEIyCMOTPEHHBIX HOPMATHUBHBIMU IPABOBBHIMH aKTaMH
Poccmiickoit ®enepanum  ciaydasx - medatm ¢ wu3o00pakeHHeM [ocymapcTBeHHOro repoba
Poccutiickoii @enepanyn);

3aBepsAET  OK3EMIUIIP  JIEKTPOHHOIO  JIOKyMEHTa Ha OyMa)XHOM HOCUTEIE C
UCIIOJIb30BaHUEM MeYaTH MHOTO(YHKIIMOHAIBHOTO LIEHTpa (B MPeayCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU  akTamMu  Poccuiickoit ®enepauum ciydasx - meyaTM ¢ M300paXKeHHEM
['ocynapctBennoro rep6a Poccuiickoit denepanun);

BBIJIACT JJOKYMEHTBI 3asBHTEIIO, TIPU HEOOXOIMMOCTH 3allPAIIUBACT Y 3asBUTEIS IO ITHCH
3a KaX bl BBIJAHHBIN TOKYMEHT;

3alpalluBacT COrJacue 3asBHUTEN] HAa Yy4acTHE B CMC-ONpPOCE JUIs OLEHKH KadecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
YTBEPKJAECHHOMY [TIOCTAHOBJICHUEM
Anmunuctpanuu Kapracokckoro paiiona
ot 18.04.2023 Ne 105

(I)opMa peuicHusi 0 mMpeaoCraBJICcHUA MyHHHHHaﬂbHOﬁ ycayrn

MVYHUILIUITAJIBHOE OBPA30OBAHUE

"KAPTACOKCKWI1 PAMOH" Komy:
KonTakTHBIEC NaHHBIE:
AMUHHCTpALHS /TIpeacraBuTeNb:
Kapracokckoro paiiona KoHTakTHBIC TaHHBIC TIPECTABUTEIIS:

ya. Ilymxkuna, 1. 31, Kapracok, 636700
tel.: (38253)23309 dakc:(38253)22352
e-mail: kargadm@tomsk.gov.ru
OKIIO 02377944; OT'PH 1027000615828
MHH/KIIIT 7006000289/700601001

Ne

Ha Ne oT

BBIIIMCKA
U3 peecTpa MyHUIIUMIIATbHON COOCTBEHHOCTH MYHULIUIIATBHOTO 00pa30BaHuUs
«Kapracokckuil paiion»

PeectpoBblit Anpec HaumenoBanue OcHoBaHue
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HOMEp

I[OJ'DKHOCTI) YIIOJIHOMOYCHHOTI'O Jinlja

®.N.0. ynoasHOMOYEHHOTO JIUIa

[Ipunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

YTBCPKACHHOMY ITIOCTAHOBJICHUEM

Anmunuctpanuu Kapracokckoro paiiona

ot 18.04.2023 Ne 105

(DOpMa pPeUICHUA 0 MPEAOCTABJICHUU MyHHHHHaHbHOﬁ yciayru

MYHULIUITAJIBHOE OBPABOBAHUE
"KAPTACOKCKHWI PAMOH"

AIMUHHCTpALMS
Kapracokckoro paiiona

yi. [lymxkuna, 1. 31, Kapracok, 636700
ten.: (38253)23309 dakc:(38253)22352
e-mail: kargadm@tomsk.gov.ru
OKIIO 02377944; OI'PH 1027000615828
HWHH/KIIIT 7006000289/700601001

Ne

Ha No oT

YBEJOMJIEHUE

Komy:

KonTakTHbIE TaHHBIE:
/TlpencraBuTeb:

KoHTakTHBIE TaHHBIE PEICTABUTEIIS:

00 OTCYTCTBHMHM CBe/IeHUI1 00 00BEKTE yueTa B peecTpe MyHUIIUIAIBLHOIO UMYILIECTBA
MYyHHIMIAIBEHOTO 00pazoBanus "Kapracokckuit paiion"
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Ha ocHOBaHuUM MOCTYNUBIIETO 3asBJICHUS OT N , coo0IIaeM
00 otcyrcTBuM B PeecTpe MYHHUIIMIIATHHOTO HMYINECTBA MYHHIMIIAILHOTO OOpa30BaHHS
"Kapracokckuii paiioH" 3ampaiirBaeMbIX CBEICHUN.

I[OJDKHOCTB YIIOJTHOMOYCHHOTI'O JIMI[a

@.1.0. yrnosHOMOYEHHOT 0 1A

[Tpunoxenne Ne 3

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
YTBEPKJAECHHOMY [TIOCTAHOBJICHUEM
Anmunuctpanuu Kapracokckoro paiiona
ot 18.04.2023 Ne 105

®opma pemieHns 06 0TKa3e B MPeJI0CTABJICHNN MYHUIMNAJILHON yCJIyrH

MYHULIUITAJIBHOE OBPA30OBAHUE

"KAPI'ACOKCKUI PAOH" Komy:
KonTakTHBIC NaHHBIE:
AXMHHHCTpALHS /MlpeacraBurens:
Kapracokckoro paiiona KoHTakTHBIC TaHHBIC TIPEICTABUTEIIS:

yi. [lymkuna, 1. 31, Kapracok, 636700
ten.: (38253)23309 dakc:(38253)22352
e-mail: kargadm@tomsk.gov.ru
OKIIO 02377944; OI'PH 1027000615828
MHH/KIIIT 7006000289/700601001

Ne

Ha Ne oT

PEHIEHUE
00 OTKa3e B NpeAOCTaBICHUH MyHUIIUNaIbHOH yeiyru "'TIpenocraBienue nHGpopmanuu 06
0o0BeKTax yuera U3 peecTpa MyHUIIMIAIBHOTIO UMyIlecTBa"

Ha ocHOBaHMM mnocTynuBIIEro 3asiBICHHs, 3apETHCTPUPOBAHHOTO OT N
, TIPUHATO pelleHue 00 OTKa3e B MPEIOCTAaBICHUU YCIYTM 10 OCHOBAHUSM:

)

PazbsicHenue IMPpUYHUH OTKa3a:
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JlononautensHO  UHGOPMUPYEM: , (ykaspiBaeTcs
uH(popMalrs, HeoOXoAUMas ISl YCTpaHEHUs MPUYMH OTKa3a B MPEAOCTABICHUH YCIYTH, a TaKXKe
WHAasl JIONOJTHUTENIbHAS HH(POPMAITUS TIPU HATTMYHUH ).

Bbr BmpaBe mnoBTOpHO oOOpatuthes B AnMuHucTpauuto Kapracokckoro paiiona c
3asIBJICHUEM O IIPEJIOCTABICHUN YCIYTH MOCJIE YCTPAHEHUS yKa3aHHBIX HapyLIEHUM.

JlanHblif 0TKa3 MOXXET ObITh 00KajloOBaH B JIOCYAEOHOM MOPSAIKE IMyTeM HarpaBICHUS
*anoObl B AnMuHuUCTpanmio Kapracokckoro paiioHa, a Takke B Cy/I€OHOM MOPsI/IKE.

,Z[OJDKHOCTL YIIOJIHOMOYCHHOT'O Jinla

@®.1.0. yrnojiHOMOUYEHHOr0 Jua

[punoxenne Ne 4

K AZIMUHUCTPATUBHOMY PEIrJIaMEHTY
YTBEPKACHHOMY I1OCTAaHOBJIEHUEM
Anmunuctpanuu Kapracokckoro paiiona
ot 18.04.2023 Ne 105

®opma pemeHns 06 0TKa3e B pueMe J0KyMEHTOB

MVYHUILIUITAJIBHOE OBPA3OBAHUE
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Ne

Ha Ne oT

PEIIEHUE
00 OTKa3e B IpueMe U PErHCTPaliU JIOKyMEHTOB, HEOOXOIUMBIX JUIS MTPEIOCTaBICHUS
MyHuUIMNansHo# ycinyru "l[IpenocraBnenne nandopmaiuu 06 00bEKTax ydeTa U3 peecTpa
MYHUIIUTIATIBHOTO UMYyIlecTBa"
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Ha ocHOBaHMM NOCTYNMBIIETO 3asiBJICHMS, 3apErMCTPUPOBAHHOTO OT N
, TPUHATO peuieHne o0 OoTKaze B INpuUeMe JOKYMEHTOB [0 OCHOBaHUSIM:
'

Pa3bsicHeHne mpu4KH OTKa3a B IpUeMe JOKYMEHTOB!

JIONOTHUTENBHO  UH(POPMHUPYEM: , (yka3bIBaeTcs
uH(popmanus, HeoOXoaumMast isl YCTpaHEeHHUs IPUYUH 0TKa3a B IpUeMe JOKYMEHTOB, a TaKKe HUHAs
JOTIOJTHUTEIbHAS UHPOPMALIUS TIPU HATIMYUH).

Bol BmpaBe mnoBTOpHO O0OpaTtuThest B AnMuHuctpauuio Kapracokckoro paiiona ¢
3asIBJICHUEM O IIPEIOCTABIEHNHN YCIYTH MOCJIE YCTPAHEHUS yKa3aHHBIX HapyLLEHUH.

JlaHHBIN OTKa3 MOXET ObITh 00KajioBaH B JOCYACOHOM MOpPSAKE MyTeM HaIpaBICHUS
*anoOsl B AnmMuHHCTpanuio Kapracokckoro paiioHa, a Takxke B CyJJeOHOM MOPSAKE.

I[OH)KHOCTB YIIOJTHOMOYCHHOTI'O JIMI[a

@.1.0. yrosHOMOYEHHOT 0 1A

[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY pEIJIaMEHTY
YTBEPKJAECHHOMY [TIOCTAHOBJICHUEM
Anmunuctpanuu Kapracokckoro paiiona
ot 18.04.2023 Ne 105

(I)opMa 3asABJICHUSA O IIPEAOCTABJICHUN MyHHIII/IHaJILHOﬁ ydiayru

I'maBe Kapracokckoro paitona
oT

®UO 3asBuTENS, OpraHU3aMOHHO-TIPaBOBAs
dopma FOJI

HaMMCHOBAHUEC IOPUIUYUCCKOTO JIMIa

NacropTHBIE JaHHbIE (PU3NYECKOTO JIUIIa,
NHH/OI'PH FOJI
3aperucTpupoBaHHbII(as1) 10 agpecy, MHIEKC:

[TouToBBIN agpec, UHIEKC:

DJIEKTPOHHBIN aJpec:
KonTakTHbIi TenedoH:

(,Z[aHHLIC NpCACTAaBUTCIIA Sa}IBI/ITCJISI)

3ASBJIEHUE
0 MPEIOCTABICHUH BBITUCKH U3 PeecTpa MyHHIUIIAIBHOTO UMYIIIECTBA

IIpomry mnpenocTaBuTh BBIMHCKY K3 PeecTpa MyHHMIMNANBHOIO MMYLIECTBA MYHHUIIMIIAIBHOIO
obpazoBanus "Kapracokckuii paiioH" B OTHOIIEHUH CIEIYIOIUX 00BEKTOB:

1.
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BHJI 00bEKTa HEABMKUMOCTH (37aHUE, 3eMEIbHBIN YIaCcTOK, ITOMEIIEHNE U Jp.)

aapec (MecTomnoIoKeHNe) 00hEKTa HEIBUKUMOCTH

KaJIaCTPOBBIM HOMEDP 1100 YCIOBHBII HOMED

JIOTIOJTHUTEIIbHBIC CBEACHUS 00 00BbEKTE HEIBUKMMOCTHU (PEECTPOBBI HOMEP, HHBIC XapaKTePUCTUKU
o0BeKTa u JIp.)

THUII IBUYKUMOT'O UMYIIIECTBA (TPAHCIIOPTHOE CPEACTBO U JIP.)

CBEJICHUS O IBUKMMOM MMYILECTBE (HAMMEHOBAaHUE, MapKa, MOJIeJIb, TOCYAAPCTBEHHBIH
pErucTpallMOHHBIM HOMEp U JIp.)

2.
BUJl 00BEKTA HEJIBIXKUMOCTH (37]aHKE, 3eMETbHBINA y4acTOK, MOMEIIEHUE U JIp.)
aapec (MeCTOMoJI0XKeHNE) 00bEKTa HEABUKIUMOCTH
KaJIaCTPOBBIM HOMED 1100 YCIOBHBII HOMED
JIOTIOJIHUTENbHBIE CBEIEHUS 00 00bEKTE HEABMKUMOCTH (PEECTPOBBIN HOMEP, UHBIE XapAKTEPUCTUKU
00BeKTa u JIp.)
THUI ABM>KUMOT'O UMYIIIECTBa (TPAHCIIOPTHOE CPEACTBO U JIp.)
CBEJICHUS O IBYKMMOM MMYILECTBE (HAUMEHOBaHHE, MapKa, MOJIENb, TOCYJapCTBEHHBIH
pEerucTpallMOHHBIN HOMEp U JIp.)

IIpunoxenue: Ha 1. B 1 7K3.

P C3YyJIbTAT MPEAOCTABJIICHUA YCIIYT'U ITPOITY:

HanpaBUTh B (popMe 3IEKTPOHHOTO JokyMeHTa B JInunblil kabuner Ha EINIY/PIITY
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BbIJIaTh Ha OyMa)KHOM HOCHUTEJIE NP JIMYHOM OOpallleHUH B YIIOJHOMOUYEHHBIN OpraH MECTHOTO
caMOyIIpaBleHHs, OpraHu3anuio 1m6o B MOLI, pacronoKeHHOM 110 aapecy:

HaNpaBUTh Ha OYMa)KHOM HOCHUTEIIE Ha TIOYTOBBIN aJipec:

Vka3wsiBaeTcs OJHWH U3 NICPCUUCIICHHBIX croco0oB

(mata HarmpaBJIEHUS 3aMpoca) (TToAMUCH 3asBUTEIS UM MPEACTaBUTENS, (pammius,
UMsI, OTYECTBO (ITOCIIETHEE - TIPU HAJTUYNH )

[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
YTBEP)KJICHHOMY IIOCTaHOBJICHUEM
Anmunuctpanuu Kapracokckoro paiiona
ot 18.04.2023 Ne 105

I'naBe Kapracokckoro paiiona
oT

®UO 3asBUTEINSA, OPraHU3AIMOHHO-TIPABOBAS
dopma FOJI

HaMMCHOBAHUC IOPUINYCCKOTO JIMIIA

MacMopTHHIC JaHHBIE (PU3UUYECKOTO JIUIIA,
NHH/OI'PH FOJI
3aperucTpupoBaHHBIN(asA) IO aIpeCcy, UHIEKC:

[TouToBBIl agpec, HHIEKC:

DJEeKTPOHHBIN ajpec:
KonrtakTHslii TenedoH:

(IlaHHBIC npeaACTaBUTECIIA 3a$IBI/ITeJ'I$I)

3ASBJIEHUE
00 HCTIpaBlIeHUH JOMYIICHHBIX OMEYaTOK U (MJIM) OIMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEA0CTABIEHNS MYHULIUITAIBHON YCIYTH JOKYMEHTax

[Ipomy wucnpaButh ome4yarky W (WiIM) OLIMOKY B
YKa3bIBalOTCS PEKBU3UTHI U Ha3BaHME JIOKYMEHTA, BBIAAHHOTO AJIMUHUCTpaLAEn Kapracoxcxoro
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paiioHa B pe3ynbTaTe MPEeAOCTaBICHUS MYHHUIMNAIbHON yciayru "IIpenocraBienue MHGOpMaLUU
00 00BeKTax ydeTa U3 peecTpa MyHHUIIUITAILHOTO UMYIIeCTBa .

[Tpunoxxenue (Ipu HATUYUN):
MPUJIATAIOTCSI MaTePHAITbl, 000CHOBBIBAIOIIUE HATNYHEC
OTIeYaTKH U (WJIN) OIIHUOKH

HOI[HI/ICB 3aABHUTCIIA

Jara




